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BOSTON PUBLIC SCHOOLS

JOINT LETTER FROM THE SUPERINTENDENT
AND THE BOSTON TEACHERS UNION PRESIDENT

In June of 2006, the Boston Teacher Union and the School Committee of the City of Boston entered into
a four-year collective bargaining agreement. A major feature of this agreement is the implementation of a
SchoolBased Management/Shared DecisionMaking (SBM/SDM) modein all Boston Public Schools, which extends
through duration of the current contract.

The goals are to improve achievement by focusing the decision -making process at the School Site level
and to engage a broad stakeholder group. The vehicle for this level of engagement is the School Site Council,
which is composed of parents, teachers, building administrators, and a student at the high school level. We
believe that the participation and cooperation of all school constitue  ncies is essential for SBM/SDM and School
Site Councils to work effectively in order to improve student achievement.

The SBM/SDM School Site Council has extensive responsibility and authority as the decisionmaking
committee for the school. Inrecognition of the centr al role it is expected t
School Site Council may waive any provision of this agreement or any School Committee rule or regulation or
Superint end e hhe gower @ BBM/ISDM School Site Councils faexceeds that envisioned from School
Councils established by the Massachusetts Education Reform Act of 1993, which is why ongoing attention to
developing the capacity of the councils is essential.

School Site Councils are integral to the future vision o f the Boston Public School System, which in its

mi ssion statement pledges to provide all our students wi:t
learning prepare all of our students to achieve at high levels, and where the entire community works tog  ether to
focus on childrenbé. Past SBM/ SDM initiatives have focus:e

making better decisions to improve teaching and learning for all students. A continued focus on this work, along
with a commitment of all par ticipants will ensure substantial school improvement. An essential element for
individual school improvement is the SBM/SDM.

We are grateful to those who volunteer time and energy to make the School Site Council a place where
chil drends | eomesiirstnWe laK fovvaayd 40 the energetic participation and sincere support of
parents, teachers, building administrators, students, and the greater community as we continue to work
together to implement effective share d decision-making in all Boston Public Schools.
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BOSTON PUBLIC SCHOOLS




This manual is
designed to serve
parents , teachers
administrators,
students, and
community
representatives
who are elected to
serve on School
Site Councils

THE BASICS: SCHOOL S ITE COUNCILS
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Purpose of this Manual

The purpose of the School Site Council Manual
is to provide accurate information and helpful
guidance concerning SchoolBased
Management/Shared DecisiorrMaking in the
Boston Public Schools. Of general interest to
all those committed to school improvement,
this Manual is designed to serve parents, teachers, administrators,
students, and community representat ives who are elected to serve on
School Site Councils.

The Manual Appendix also contains documents that are the original
sources of the information presented and are included for your
reference. All forms needed by schools for School -Based Management
may also be found in the Appendix.

SCHOOL SITE COUNCILS IN
BOSTON PUBLIC SCHOOLS

n 1989, the Boston Public Schools (BPS) began a bold project to

change the way decisions affecting school sites were made.

Beginning with a small number of volunteer schools, the School-

Based Management/Shared DecisioaMaking Project was driven by

the idea that the school site, not district & sentral offices, should

be the place where decision -making concerning the school occurs.
To support this idea, decision -making authorit y at participating schools
was moved from the central offices to individual school sites.




School -Based
Management in
Boston place s
School Site
Councils at the
center of  school
improvement

THE BASICS: SCHOOL S ITE COUNCILS

Interest in School-Based Managementsteadily spread to other schools
in the system. By the 1992-1993 school year, 36 schools had voluntarily
adopted SchoolBased Management. In 1993, the State enacted the
Massachusetts Education Reform Actthat, in part, mandated that every
school in the Commonwealth establish a school council, composed of
parents, teachers, and the principal, that serves as an advisory body to
the principal. In contrast, School-Based Management in Boston placed
School Site Councils at the center of improvement. School -Based
Management in Boston invested Councils with actual authority and
responsibility for their schools. The School Site Councils are decision -
making committees.

By far, the major force in this shift in location of decision  -making
authority was the shared commitment of the Boston School Committee,
the Boston Teachers Union (BTU), and the Superintendent. Since
November 1993, the Boston School Commitee and the Boston Teachers
Union, with the support of the Mayor of Boston, have agreed by

contract to support the movement toward School -Based Management.
This collaboration has provided a solid foundation for the universal
implementation of School -Based Management in the form of School Site
Councils in all Boston Public Schools.

The Collective Bargaining Agreement of 1994-1997 provided the school
district with a powerful set of tools to help schools develop a plan for
whole school change. During that period, School-Based Management
was implemented in all schools, and School Site Councils learned to use
the authority that the Collective Bargaining Agreement gave them to
make key school decisions.

With the current Collective Bargaining Agreement, the Bo ston Teachers
Union, the Superintendent, and the School Committee continue to
recognize that to achieve effective shared decision -making at the
school level a significant restructuring of schools must occur, and the
parties agreed to work cooperatively in an effort to bring about these
necessary changes. Significant changes in school governance,
instructional practices, staff roles, and community involvement will
require a substantial commitment from the leadership of the Boston
Teachers Union, the Boston School Committee, and the Superintendent
of Schools.
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THE BASICS: SCHOOL SITE COUNCILS

I he Boston School Committee, Boston Teachers Union, and the
Superintendent have agreed that the school site is the

appropriate place for most decision -making affecting the education of
children in that school. School sites should have as much flexibility as
possible in managing their budgets and organizing their educational
programs for maximum educational effectiveness. The best quality of
decisions at the local level is likely to result from the process of shared
decision-making through the School Site Councils (SSC).

The purpose of The purpose of shared decision-making is to create a collaborative
shared decision - climate in the schools where the faculty, parent/family,

making is to administration, students (at the high school level), and other

creat ea community participants work together share the responsibility and
collaborative accountability for school improvement, better student performance,
climatein  schools increased satisfaction among professional educators, greater

involvement by and with parents , and stronger support from the
community at large. The overriding goal of school -based management
and shared decision-making is to engage stakeholders through the SSC
in the improvement of school quality, and the instruction and learning

of students.

11
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Scope of School Site Council Authority

School Site Councils must comply with all applicable federal and state
laws, regulations, and court orders that relate to the operation of

public schools, unless the school sought and received proper waiver
from the appropriate authorities. The actions of Councils must also be
consistent with the standard of sound educational policy equitably
applied to all students. In keeping with his/her responsibilities by la ~ w,
the Superintendent, in consultation with the Joint Steering Committee
determines what constitutes unsound educational policy or policy

which is not fairly applied to all students.

To the greatest extent possible decisions affecting the educational

process at an individual school shall be made at the school level.

Where a decision cannot be made at that level, schools can

communicate their views and concerns related to that decision to the
relevant decision -maker. School Site Councils shall have primary
authority to make decisions affecting those matters listed in the
section titled ORole of the School

Role of the School Site Council

The role of School Site Council is to serve as the central governing body
of the school under the shared decision -making model. Specifically,
the role of the Council shall be:

1 To review and approve the Quality School Plan within guidelines
established by the Superintendent;

9 To approve the budget for discretionary school materials,
supplies, textbooks and equipment, including the use of school
improvement award funds;

1 To develop and approve plans for increasing parent involveme nt
in the school;

1 To approve waivers;

1 To review and approve recommendations of the Instructional
Leadership Team (ILT) that will have major effect on the school
community. Such recommendations need not be forwarded to
the Council unless they are endorsed by the
Principal/Headmaster;

12
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9 To review and approve recommendations from any other
committee or group that is established to recommend changes
that will have a major effect on the school community;

9 To receive informatio n about all outside programs or
professionals who come into the school;

1 To review and comment on the entire school budget, including
the General Fund and External Funds budgets, in a timely
fashion. Upon written request, school site council members
shall be provided with written or electronic copies of school
budgets.

The School Site Council is responsible for finding ways to implement
the intent of Shared Decision -Making in ways that do not violate
outstanding court orders or state and federal laws and re gulations.

SSCRolein  School The Personnel Subcommittee of the School Site Council has the
Staffing authority to make staffing decisions for the Council, consistent with
the Collective Bargaining Agreement between the BPS and the BTU.
The role of the Personnel Subcommittee is described in the section
titled ORole of the Personnel Subcommi

Composition of School Site Councils

The success of shared decisionmaking depends on having a broad

representation of the school community on the SSC. This ensures that

the diverse perspectives, ideas and needs of the community contribute

to the development of policy and direction for the school as well as the

buy-i n necessary to successfully i mpl eme
BTU/BPS collective bargaining agreement details the composition and

size of the SSC as follows:

School Site
Council The School Site Council is composed of:
Membership 9 Principal/Headmaster,;

1 Members of the BTU bargaining unit who work more than
50% of their tim e at the school elected by secret ballot by
bargaining unit members similarly qualified, including
teachers, paraprofessionals, nurses, guidance counselors,
itinerant specialist , ETFS ,sand other members;

9 Parents elected by parents of children attending that
school;

13



Size of the School
Site Council

BTU
Bargaining
Unit

Parents

Students

THE BASICS: SCHOOL S ITE COUNCILS

91 In high schools, two students elected by the student body;

9 Each school shall also elect each year alternate parent and
teacher members of the SSC to substitute for absent
members of their group.

1 Alternate members who are elected by BTU bargaining unit
members or parents to substitute for absent members and
who may also fill vacancies created by the resignation or
removal of Council members.

1 Associate memberswho are non-voting and who might
include additional high school students, representatives
from the business or university community, or
representatives of othe r employee groups in the school.

In general, the size of the Council is mainly determined by the number

of the staff in the BTU bargaining unit - the larger the staff, the larger
the Council. The size of the Council can also increase in order to meet
the diversity goals described below. The Principal/Headmaster
automatically serves as member of the Council. Based on the school's
staff as of October 1, parents and BTU bargaining group members elect
their Council representatives according to the following guidelin es:

9 Schools with 30 or fewer bargaining unit members = 4
Council representatives;

1 Schools with 31 but not more than 60 bargaining unit
members = 5 Council representatives;

1 Schools with 61 or more bargaining unit members = 6
Council representatives.

The number of parents elected to the Council must equal the
number of BTU bargaining unit representatives plus the

Principal/Headmaster.
1 Schools with 30 or fewer bargaining unit members = 5 parent
representatives;

1 Schools with 31 but not more than 60 bargaining unit
members = 6 parent representatives;

1 Schools with 61 or more bargaining unit members = 7 parent
representatives.

In high schools = 2 Student Council representative

14
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Councils will be
less effective if
any constituency
groups are left out
of the process.

THE BASICS: SCHOOL S ITE COUNCILS

Managing Diversity on the School Site Council

To get the best outcomes for students, the School Site Council needs to

reflect the diversity of the school community. To that end, the

BSCBTU Collective Bargaining Agreement expects SSC membership to

reflect a balance of racial and ethnic backgrounds that mirrors  the
make-up of school community including: teachers, parents, students
and administrators.

Each of the groups represented on the Council (BTU bargaining unit,
parents, and students) should make every effort possible to elect
individuals who are representative of the racial and ethnic diversity  of
their constituents. School Site Councils will be less effective if any
constituency groups are left out of the process. To get the most out of

a diverse group working together SSC members need to understand one

anot her 0 s 9 &easgdexpeltise,\needs, and constraints. The

racial ethnic groups referred to in the BTU Bargaining Agreement are
African American/Black, Asian American/Pacific Islander, Hispanic,
Native American, and White.

Diversity among BTU Bargaining Unit Members

Any racial group that constitutes at least 5% of the BTU membership at
the school and that has candidates who run for a seat on the Council
shall have the candidate with the highest number of votes seated on
the Council. If the highest vote -getting candidate from any
racial/ethnic group is not among the highest overall vote -getting
candidates, the number of seats on the Council shall be as follows: the
highest vote -getting candidate from each eligible rac ial/ethnic group
and all of the highest vote -getting candidates shall be seated. See
Appendix A Superintendentds Circul ar

Changing the Composition of Councils

After one year of operation, a Council may change its composition with
the consent of the majority of the representatives of each of the

f
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The Personnel
Subcommittee

consists of the
Principal/Headmaster,
two teachers , and one
parent

THE BASICS: SCHOOL S ITE COUNCILS

represented groups on the Council. No represented group, however,
can agree to the elimination of its representation.

Terms of School Site Council Members

Each SSC must include in ther Bylaws clearly defined terms for all
members. At least one of the BTU bargaining unit members and one of
the parents of the Council should change each year to ensure that a
growing segment of the school community develops a deeper
understanding of the shared decision-making process.

Roles of the Personnel Subcommittee and the
Instructional Leadership Team

Role of the Personnel Subcommittee of the School Site
Council

The Personnel Subcommittee of the School Site Council interviews and
decides on the selection of permanent teachers who voluntarily apply
for transfer into the school. Decision on the voluntary in  -transfer of
teachers may be made wit hout regards to teacher seniority.

Decisions of the Personnel Subcommittee are not subject to the
approval of the Council. The Subcommittee consists of the
Principal/Headmaster, two teachers , one parent and one student in
high schools Specifically, the role of Subcommittee shall be:

9 To approve the hiringofnewBTUt eacher 8s bargai ni

staff and in -transfer of BTU teachersd b ar gai ni ng
from other schools in the system ;

1 To approve the selection of New Teacher Developers, and
new athletic coaches;

9 To determine the schedule and procedure s for reviewing
candidates for positions.

Compliance of Staffing Decisions

In conducting its work, the Personnel Subcommittee must operate
within the requirements of laws, regulations, and court orders. A
staffing decision that places the school in non -compliance will not be

16
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The Instructional
Leadership Team is an
advisory body to the
Principal/Headmaster

on issues related to
teaching, learning,
assessment, and
professional

development.
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honored. When possible, the Office of Human Capital will notice
schools of potential non -compliance at the time that transfer circulars
are issued and prior to a school's selection of a candidate for a
vacancy.

Selectionof  Personnel Committee Representatives

BTU members on the School Site Council shall select the BTU
representatives to serve on any screening committee convened to
make recommendations for permanent appointment to administrative
positions.

Role of the Instructional Leadership Team (ILT)

The Instructional Leadership Team is an advisory body to the
Principal/Headmaste r on issues related to teaching, learning,
assessment, and professional development. The collective bargaining
agreement specifically provides:

1 An Instructional Leadership Team shall be established at each
school and shall be a representative body of the professional
staff at the school. It shall be composed of administrators and
teachers from various grade levels, disciplines, and programs of
the school.

1 The Team shall serve as an advisory body to the
Principal/Headmaster on issues related to teaching, learning,
assessment, and professional development.

1 It shall be the responsibility of the Principal/Headmaster to give
a report each month to the School Site Council on the activities
of the Instruction al Leadership Team.

Any recommendation of the ILT that alters the Quality School Plan or
may have major effect on the school community and which is
supported by the Principal/Headmaster shall be subject to the
approval of the School Site Council before being implemented.

Operations of the School Site Council

Members of the School Site Council are expected to operate as a single
decision-making team, not as a group of spokespersons representing
constituent groups. Their role is to work together to find good solutions
to the educational problems confronting the school. Members are
chosen from various groups to ensure that decisions reflect the
expertise and input of important affected groups.

17



THE BASICS: SCHOOL S ITE COUNCILS

School Site Council Bylaws

Every Council is The School Site Council determines most of its own operating

required to pass procedures through the adoption of Council bylaws . Every Council is
bylaws to govern required to pass bylaws to govern its operation . Copies of the Bylaws
its operation. should be distributed to all Council members at the first meeting of

each newly elected Council and submitted to the Office of
Engagement For Bylaw sample see Appendix B.

Approval and Amendment of Council Bylaws

The Council bylaws must be approved by two -thirds of BTU bargaining

unit members in the school and by two -thirds of the parents who come

to a parent meeting. There must be atleasttwo we e k s & oftet i ¢ e
parent meeting at which the bylaws are presented for approval.

Requirements for Council Bylaws

The bylaws must, at least, detail the process for the following
operational questions:
1 How will elections be organized and conducted?

1 When will meetings be held?
1 What are the notice procedures for announcing meetings?
1

Who is responsible for Co-chairing the Council with the
Principal/Headmaster and for re cording minutes?

=

What is the process for decision-making?

1 What is the system for selecting alternates who have the
same racial identity as the members they would be
representing?

1 What are the terms of office and how will they be
staggered?

1 Whatis the policy in regards to members who fail to attend
regularly?

18
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Voting by Council Members

Given the collaborative nature of the shared decision -making, it is
expected that School Site Councils will make every effort to function
by consensusor general agreement of the members.

The formal decisions of the School Site Council shall be made by a
majority vote of members and with the Principal/Headmaster voting
with the majority. The Principal/Headmaster may not delegate his or
her vote except in emergency situations. In the event that a school
has no sitting or acting Principal/Head master, the appropriate School
Superintendent or his/her designee shall be substituted.

Principal/Headmaster Veto

The Principal/Headmaster is required to account in writing and in
person (at a subsequent meeting) for any vote in contravention of a
majority of the Council.

Voting by Alternate Members

Alternate members of the Council may represent SSC members in their
absence. However, they shall become voting members of the Council
at meetings only where their presence is necessary to have a quorum.

Election of Council Members

Elections for new School Site Council members shall be conducted as
early in the school year as possible. Elections for council
representatives must be completed by October 15 ™ . The first meeting
of the new council shall be held no later than October 31 <.

Roster of Council Members

The Principal/Headmaster should submit the complete roster of the

new Council to the Office of Engagement through the Family & Student
Engagement portal of the Student Information System (SIS), no later
than October 31st. The roster form is attached to the Superintendent
Circular, Fam-1, o0 School Parent Council s
Electonsand Pr ocedureso6 and posted on
Engagement page onASPEN. (See Appendix A)

19
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The calendar of
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distributed to all
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THE BASICS: SCHOOL S ITE COUNCILS

Upon formation or change in membership, School Site Council shall
report the names of its members to the Office of Engagement.

High School Student Members of the School Site Council

At the high school level, two student representatives must be elected
by the student body. The student members represent student voice. A
student alternate may be elected. Addition ally, schools may choose to
have multiple student representatives to ensure student input.

However, there are on ly two student votes. (See FAM-3 Student
Government Circular)

Conduct of Council Meetings

The first meeting of the new School Site Council sha Il be held no later
than October31stt The oOoutgoingdé Counci l
conduct business wunt i Cousciliholbsitgfirsme
meeting of the school year.

Council Co -chairpersons

School Site Councils shall have Cechairpersons. The Co-chairpersons
shall be the Principal/Headmaster and one other voting member
elected by the Council.

Calendar of Council Meetings

At the first meeting of the new Council, members shall establish a
calendar of meetings for the school year. The calendar of meetings
must be distributed to all staff and parents . Any change to that

shall

as

calendarmust be approved by the Council

notice to all staff and parents . The Calendar of Council Meetings must
be submitted to the Office of Engagement along with the roster.

Quorum Requirements for Council Meetings

A quorum must be present to conduct School Site Council business. SSC

Bylaws must detail how an SSC defines a quorum The BSC/BTU
Collectiv e Bargaining Agreement sets requirements for a quorum . It
states; to constitute a quorum of members at a Council meeting, the
Principal/Headmaster must be present as well as:
1 At least two teachers and two parents for Councils with 9 to
12 voting members;
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9 Atleastthree teachers and three parents for Councils with
13 or more voting members.

Massachusetts Open Meeting Law

School Site Councils are considered 6g
must comply with M.G.L. c. 39, 88§ 23A-24, the MA Open Meeting Law.
The purpose of the Open Meeting Law is to eliminate much of the
secrecy surrounding the deliberations and decisions on which public
policy is based. The means, by which secrecy is eliminated, is by
requiring most meetings of governmental bodies to be held in

public. The requirements of the Open Meeting Law grow out of the
idea that the democratic process depends on the public having
knowledge about the considerations underlying governmental action,
for without that knowledge, people are not able to judge the merits of
actions taken by th eir representatives. See Appendix C for details.

School Site Councils must observe the Massachusetts Open Meeting
Law. Under this provision, Councils are required to:

9 Open all meetings to the public and permit any person to
atten d any meeting;

1 Allow anyone in attendance to tape the meeting;

1 Post a notice of each meeting at a public place at least 48
hours prior to the meeting;

1 Keep accurate minutes indicating the date, time, place,
members present and absent, and action taken; and

1 Adhere to a quorum, as defined above.

While the Open Meeting Law does permit closed executive sessions for
the purpose of deliberating specific issues, these issues concern
matters that are not either under the control of Councils or

appropriate for Council meetings. For this reason, the Council will
never have reason to go into executive session.

Conflict of Interest Law

According to the State Ethics Commission, School Site Councils are
considered municipal agencies and their members, although they serve
without compensation, are cons idered municipal employees for
purposes of the conflict of interest law.  See Appendix C for details.
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This provision is especially relevant to parents and associate members
of Councils who serve on other municipal agencie s, boards, and
committees within Boston or who do business with city agencies, e.g.,
a Council member who is a contractor bidding to do repairs on the
school building. This is a conflict of interest.

SSC Meeting Logistics

Well-planned, well attended, SSQOmeetings are at the heart of
successful SchoolBased Management. Regular meetings of the School
Site Council should be held at times that are convenient for all
members, especially parents and professional staff.

A sensible schedule of Council meetings at times convenient to all
members is necessary for effective School-Based Management.

Agenda for Council Meetings

School Site Council members set the agenda for their meetings.
Agenda items may be submitted by any Council member or Associate
member, so long as they are within the scope of authority of the
Council. (See Sample Agenda in theSee Appendix B)

Minutes of Council Meetings

Minutes of all Council meetings should be carefully recorded. Itis
recommended that a member be designated Secretary of the Council.
The Co-chairs must make the minutes av ailable for public review in the
school office. A notice of all actions taken by the School Site Council
will be distributed to all BTU Building Representatives and the
President of the Faculty Senate within five school days following a
Council meeting. Copies of the minutes shall also be submitted to the
Office of Engagement within five school days .

Pursuant to the Open Meeting Law, minutes of meetings must include
the date, time, place, members pres ent and absent, a summary of the
discussions on each subject, a list of documents and other exhibits
used at the meeting, the decisions made and action taken at each
meeting, including the records of all votes. Minutes shall also be
created and approved i n a timely manner. These minutes, whether
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approved or in draft form, shall be made avail able upon request by any
person.

Information for School Site Council

All available information concerning the school budget and/or other
matters ov er which the School Site Council has authority must be
shared with members of the Council at least five school days before
they are expected to vote on the issue.

Oversight and Monitoring of School -Based
Management/Shared Decision -Making

The Joint Steering Committee of the Boston Public Schools and the
Boston Teachers Union is responsible for oversight and monitoring of
SchoolBased Management and School Site Councils. The Joint Steering
Committee is composed of the Superintendent of Schools and the
President of the BTU, who serve as co-chairs; five members from BPS
appointed by the Superintendent and five members from the BTU
appointed by the President of the BTU, who represent the diverse
racial and ethnic constituencies of the parties; five parents  appointed
by Citywide Parent Council (CPC); and two student representatives
appointed by Boston Student Advisory Council (BSAC). The Office of
Engagementis the BPS department responsible for monitoring SSC
parent el ections, soliciting and retaining SSC rosters of elected
members, meeting dates, and minutes.

SBM/SDM Subcommittee

The SBM/SDM Subcommittee of the Joint Steering Committee is
charged with reviewing and responding to complaints arising from
schools about the operations of School Site Councils. The
Subcommittee consists of two members of the Joint Steering
Committee appointed by the BTU President, two members appointed
by the Superintendent, two parent members appointed by Citywide
Parent Council and two student members appo inted by Boston Student
Advisory Council.
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Complaints About School Site Councils

Any member of School Site Council may file a complaint with the Joint
Steering Committee concerning the operations of the Council in his or
her school. Complaints should involve serious breaches of the
guidelines for implementing SDM, and good faith effort should have
been made at the school level to resolve the problem prior to filing the
complaint.

Intervention in Council Operations

The Joint Steering Committee may recommend actions to deal with
Councils that do not operate in compliance with the terms of the
Collective Bargaining Agreement between the BPS and the BTU or
where Councils are frequently unable to reach decisions by consensus
or where the Principal/ Headmaster repeatedly exercises a veto over
the votes of a majority of the Council.

Complaint Processing

The Joint Steering Committee will forward complaints to the SDM
Subcommittee, which shall acknowled ge the compliant within five days
and place the matter on the agenda for the next Joint Steering
Committee meeting. A recommendation on any complaint must be
submitted by the Subcommittee to the Joint Steering Committee no
later than the second meeting fol lowing the receipt of the complaint.

Recommendations on Complaints

Recommendations on complaints must be voted on by the full Joint
Steering Committee. Recommendations can include:
1 Providing the services of a mediator/fac ilitator;

9 Calling for new Council elections for some or all members of
the Council;

1 Urging the Superintendent to send a letter of reprimand,;

9 Calling for the replacement of a building administrator .

Waivers

School Site Council may waive any provisions of the collective
bargaining agreement or any School Committee rule or regulation or
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Superintendentdés policy, provided the
requirements listed below .

Waiver Process

The School Site Council may adopt a waiver provided t hat:
1 The Principal/Headmaster approves the waiver;

9 The school parent council approves the waiver (in the case
of School Committee rules or regulations or Superintendent's
policies);

1 Atleast 66 2/3% of the members of the bargaining unit who
work more than 50% of their work week at that school and
who are present and voting approve the waiver; such vote
shall be conducted by the Union representative using a
secret ballot after a five -day notice to all those eligible to
vote;

1 No waiver vote may alter any bargaining unit member's
salary and benefits, seniority rights involving transfer,
excessing, or layoff procedures, due process rights, or right
to file a grievance, nor the Union's jurisdiction;

1 No waiver vote may affect the operation of anoth er school
or incur costs to the School Department beyond the school's
allocated budget without the approval of the School
Department;

The Joint Steering Committee shall be notified in writing of all waivers
within five (5) days of their adoption. Within five days of the adoption

of each waiver and prior to implementation of the waiver, the
completed Waiver Reporting Form (see attachment in  Appendix D)
must be forwarded to the Joint Steering Committee for its information,
c/o the OOE.

What Can Be Waived

School Site Councils may adopt waivers in a broad array of areas. In
particular, a Council may waive provisions of the collective bargaining
agreement and School Committee or Superintendent's policies and
regulations that involve:
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1 Timing and length of the school day and year (for example, a
school might propose to meet from 3:00 p.m. until 10:00 p.m.);

1 Amount of time a teacher spends teaching each week;

1 Class ske (some classes involving less intensive supervision
might exceed the class size maxima to permit more intensive
staff involvement with students in other areas);

1 Number, time, and place of teacher - parent meetings;

1 Number, use, and scheduling of in-service, planning,
professional development, and other staff meetings;

1 Number, use, and scheduling of planning and development and
administrative periods;

Non-teaching duties teachers are required to perform;
Curriculum;

Timing of report card s;

Testing;

Record-keeping and paperwork requirements;
Attendance policies;

Graduation requirements;

Student discipline codes;

=A =4 =4 4 4 -4 -4 -4 -4

Any other provision policy, or regulation whose waiver is
approved by the Joint Steering Committee

Effective Date for Waivers

Ordinarily, waivers of items become effective upon adoption by the
School Site Council and within five days of notification to the Joint
Steering Committee. (See SBM/SDM Waier Process in Appendix: D).
However, a waiver may not be immediately implemented if a teacher
at a school waiving a provision of the Collective Bargaining Agreement
objects to the impact of that waiver on his/her responsibilities. Such
waivers may not be implemented during the school year of adoption,
unless the impact of the waiver on this teacher is eliminated. Finally,
the objecting teacher must be given the opportunity to transfer to
another position in the system without loss of seniority or benefi ts,
which delays implementation one school year.
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Any dispute arising out of this paragraph shall be referred to the
Steering Committee for resolution and shall not be arbitrable , provided
that the steering Committee reaches a decision in the matter within 30
days.

Waivers of Other ltems

School Site Council may seek to waive a provision of the collective
bargaining agreement, School Committee rule or regulation, or a
Superintendent's policy, which is an area, not listed above. In such
cases, the waiver must be approved by the Joint Steering Committee
prior to implementing the waived item. A completed Waiver Approval
Form (Appendix D) must be forwarded to the Joint Steering
Committee.

Explanation of Waivers

In seeking the approval of a waiver, as in reporting waivers, the School
Site Council needs to explain concretely its proposed alternative
approach and the educational needs prompting the desired change. In
the case of a policy waiver, ho w that approach will meet the
educational interests underlying the present policy must also be
explained.

ltems That Cannot Be Waived:

No waiver vote may alter any BTU bargaining member's salary and
benefits, seniority rights involving transfer, excessin g, or layoff
procedures, due process rights, or right to file a grievance, nor the
Union's jurisdiction.

No waiver vote may affect the operation of another school or incur
costs to the School Department beyond the school's allocated budget
without the approval of the School Department.

In managing a shared decision-making school, the School Site Council
may not waive federal and state laws, regulations, and court orders,
unless the school system has sought and received a proper waiver or
approval from appropriate authorities. For example, School Sit e
Councils may not waive the due process provisions of the Code of
Discipline (U.S. Constitution), Limited English Proficiency (formerly
bilingual education ) and special education program requirements (state
and federal law and regulations). School Site Guncils are urged to
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seek the assistance of the School Department and the Boston Teachers
Union through the Joint Steering Committee in pursuing approvals or
waivers of state or federal policies or regulations or statutory changes.

Orientation and Training of SSC members

The Office of Engagementin conjunction wit h the Boston Teachers
Union is responsible for the orientation and training of Scho ol Site
Council members. Office of Engagement staff and BTU representatives
will coordinate training of School Site Councils and offer technical
assistance from Office of Engagement staff and the BTU to insure the
effectiveness of School Site Councils.

To succeed in developing effective and collaborative working
relationships, a core group of principals, parents , teachers and other
staff in each school must receive training to acquire the roles and
relationships envisioned by the Collective Bargaining Agreement. Skills
are needed in consensusbuilding, teamwork, meeting skills, active
listening, exploring new models of teaching and learning and so on.

Orientation

The orientation, offered by the Office of Engagement and the BTU,
focuses on the fundamentals of Council operations and initial training
in School-Based Management/Shared DecisioAMaking; team-building,
group decision-making, effective planning, and successful
communications.

Facilitation and Technical Assistance

The OOE provides staffto assist School Site Councils with matters
unique to their Councils. OOE staff can help Councils with conflict
resolution, communications, bylaw development, and shared decision -
making. In addition, OOE provides trainin g to certify School Council
Election Facilitators to conduct elections for SPC and SSC parent
representatives.
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Additional Information

The Office of Engagement is available to provide further guidance and
assistance. School Site Council members may also contact BTU Field
Representative Caren Carew at 617-288-2000.

Office of Engagement
Title | Training Center
445 Warren Street

Dorchester, MA 02121
617-635-7750 (phone)
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Section

BSC/BTU COLLECTIVE BARGAINING AGREEMENT:
SBM/SDM Contract Language

he establishment and oversight of the School Site Councils is detailed in

the Collective Bargaining Agreement between the Boston Teachers

Union and the Boston School Committee (the teachersé uni on contr a
The following passages contain the language directly from the current
bargaining agreement which expires in 2016.

Article Il
School-Based Management and Shared Decision -Making

A. Governing Philosophy

The Committee, the Union, and the Superintendent agree that the school site is
the appropriate place for most decision -making affecting the education of

children in that school. The parties also agree that the best quality decisions at
the local level are lik ely to result from the process of shared decision -making.

The purpose of shared decision-making is to create a climate in the schools
where the faculty, parents , administration, students (at the high school level),
and other community part icipants working together share the responsibility and
accountability for school improvement, better student performance, increased
satisfaction among professional educators, greater involvement by and with
parents, and stronger support fro m the community.

The parties recognize that the overriding goal of school -based management and
shared decision-making is to improve the quality of our public schools and the
instruction and learning of our students.

The parties agree that Principals and Headmasters are the educational leaders
at the school site. The building administrator is a key person in creating the
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environment necessary to bring about positive change. The Principal or
Headmaster shares with teachers and parents (and students at the high school
level) through their representatives on the School Site Council the responsibility
to create an environment where learning and teaching are enhanced.

The parties recognize that the most important interactions af fecting student
performance take place daily between teachers and students. Teachers,
therefore, must be given a shared voice in decisions at the school site. The
parties recognize that with this increased role in the decision -making process
the teachers at the school site assume more responsibility and accountability
for the success of the school.

The parties recognize that parental involvement is essential in achieving
educational success for students. Therefore, parents shall also be given a voice
in decisions at the school site.

The parties realize that to achieve effective shared decision-making at the
school level a significant restructuring of schools must occur, and the parties
agree to work cooperatively in an effort to bring about  these necessary
changes. Significant changes in school governance, instructional practices, staff
roles, and community involvement will require a substantial commitment from
the leadership of the Union, the School Committee, and the Superintendent of
Schals. The parties pledge to provide this commitment.

. School Site Councils

Composition
Represented Groups

Each Boston public school shall elect School Site Council for the purposes
numerated in this Article. Members of School Site Council should be elected by
October 15th of each year to serve until a successor Council is elected.

The School Site Council shall be composed of the Principal/Headmaster,
members of the bargaining unit who work more than 50% of their work week at
that school elected using a secret ballot from the pool of bargaining unit
members similarly qualified, parents elected by the parents of children at that
school, and, in high schools, one student elected by the student body.

Each school shall also ekct each year alternate parent and teacher members of
the School Site Council to substitute for absent members of their group.
Alternate members may also be used to fill vacancies created by the
resignation or removal of a Council member.
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School Site Councils may also have associate nonvoting members, for example
additional high school students, representatives from the business or higher
education community, or representatives of other employee groups in the
school.

Upon formatio n or change in membership, School Site Council shall report the
names of its members to the School Department.

Bargaining Unit Members

(1) In General. The number of members of the bargaining unit to be elected to
a School Site Council shall be determined as follows, using enrollment figures as
of October 1 of the year of the election:

Schools with less than 30 bargaining unit members: 4, Schools with at least 31
bargaining unit members but not more than 60 bargaining unit members: 5,
Schoolswith 61 or more bargaining unit members: 6.

(2) Goal of Diversity . The Union and the Committee believe that School Site
Councils will be less effective if any constituency groups are left out of the
process. Therefore each represented group should endeavor to elect individuals
who are representative of the racial and ethnic diversity  of their constituents,
and the Steering Committee will strongly encourage this.

(3) Definition. Racial groups referred to in this secti on include: African
American/Black, Asian American/Pacific Islander, Hispanic, Native American,
and White.

(4) Election Procedures. Any racial group that constitutes at least 5% of the BTU
membership at a school site and which has candidates who run for a seat on the
School Site Council shall have the candidate with the highest number of votes
seated on the Council. All other seats shall be filled by candidates who received
the highest number of votes.

If the highest vote -getting candidate from any racia | group is not among the
highest overall vote -getting candidates, the number of seats of the School Site
Council shall be as follows: the highest vote -getting candidate from each
eligible racial group and all of the highest overall vote -getting candidates shall
be seated.

Parent Members
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The number of parents elected to the School Site Council shall equal the
number of professional educators, including the principal, on the Council.

Change in Composition

After at least one year of operat ion as a shared decision-making school, School
Site Council may change its composition with the consent of a majority of the
representatives of each represented group, except that no represented group
can agree to the elimination of its representation.

Rotation of Membership

At least one of the bargaining unit members and one of the parents on School
Site Council should change each year to insure that a growing segment of the
school community develops a deeper understanding of the shared decision-
making process.

Role of the School Site Council, the Personnel Subcommittee and the
Instructional Leadership Team

The parties agree that 1) the School Site Council shall remain the central
governing body of the school under the school -based management/shared
decision-making model; 2) the Instructional Leadership Team is an advisory
body to the principal/headmaster on issues related to teaching, learning,
assessment, and professional development; and 3) the decisions of the
Personnel Subcommittee are not subject to the approval of the School Site
Coundl.

(&) The Role of the School Site Council shall be:
i To review and approve the Quality School Improvement Plan within
guidelines established by the Superintendent
9 To approve the budget for discretionary school materials, supplies,
textbooks and equipment, including the use of school improvement
award funds
1 To develop and approve plans for increasing parent involvement in
the school
To approve waivers
To review and approve recommendations of the Instructional
Leadership Team that will have a major effect on the school
community. Such recommendations need not be forwarded to the
School Site Council unless they are endorsed by the
principal/headmaster

= =4
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9 To review and approve recommendations from any other commi ttee
or group that is established to recommend changes that will have a
major effect on the school community

9 To receive information about all outside programs or outside
professionals that come into the school

1 To review and comment on the entire school b udget, including the
General Fund and External Funds budgets, in a timely fashion. Upon
written request, school site council members shall be provided with
written or electronic copies of school budgets.

(b) The Role of the Personnel Subcommittee of the School Site Council shall

be:

9 To approve the hiring of new BTU teachersd bar gai ning unit
intransfer of BTU teachers®& bargainincg
in the system and the choice of teachers fr om the excess pools

9 To approve the selection of Lead Teachers, Mentor Teachers, and
new athletic coaches

9 To determine the schedule and procedures for reviewing candidates
for positions

(c) The Role of the Instructional Leadership Team :

1 Each Principal/Headmaster will create a description of the process
for composing the ILT, communicate the process to staff, and take
the process to the SSC for input. Where ILT members are
compensated, the process shall include a job description.

1 An Instructional Leadership Team shall be established at each school
and shall be a representative body of the professional staff at the
school. It shall be composed of administrators a nd teachers from the
various grade levels, disciplines, and programs of the school

9 The Team shall serve as an advisory board to the
principal/headmaster on issues related to teaching, learning,
assessment and professional development.

1 It shall be the responsibility of the principal/ headmaster to give a
report each month to the School Site Council on the activities of the
Instructional Leadership Team

1 Any recommendation of the ILT that alte rs the Whole School Plan or
may have a major effect on the school community and which is
supported by the principal/lheadmaster shall be subject to the
approval of the School Site Council before being implemented

School Site Council is responsible for finding ways to implement the intent of
the provisions governing school-based management in ways that do not violate
outstanding court orders or state and federal laws and regulations.
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C. Shared Decision-Making

1. Orientation Program

The Steering Committee will be responsible for maintaining an orientation
program on school-based management and shared decisionmaking for
presentation to all new employees of the School Department, interested
parents, and high school students.

2. Operation of the School Site Council
(a) General Policy

The parties expect the members of School Site Council to operate as a
single decision-making team, not as a group of spokespersons representing
constituent groups. Their role is to work together to find good solutions to
educational problems confronting the school. Members are chosen from
various groups to insure that decisions reflect the expertise and input of
important affected groups.

(b) Voting

Formally, decisions of School Site Council will be by majority vote with the
Principal/Headmaster voting with the majority. The Principal/Headmaster
may not delegate his or her vote except in emergency situations. The
Principal/Headmaster is required to account in writing and in person (at a
subsequent meeting) for any v ote in contravention of a majority of the
Council. In the event that a school has no sitting or acting
Principal/Headmaster , the appropriate School Superintendent or his or her
designee shall be substituted.

(c) Monitoring of School Site Council Operation

The Steering Committee may request that School Site Councils provide
information on the dates of School Site Council meetings and who attended.
The Steering Committee will monitor the operation of School Site Councils
and may recommend action to deal with Councils that do not operate in
compliance with the terms of this collective bargaining agreement or where
Councils are frequently unable to reach decisions by consensus, or where
the principal/ headmaster repeatedly exercises a veto over the votes of a
majority of council members.
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To accomplish this monitoring role, the Steering Committee will establish a
subcommittee for the purpose of reviewing and responding to complaints
arising from schools that SBM/SDM is not being impemented in accordance
with the terms of the collective bargaining agreement. The subcommittee
will consist of two members of the Steering Committee appointed by the
BTU President and two members of the Steering Committee appointed by
the Superintendent.

Any member of School Site Coundl may file a complaint with the  Steering
Committee concerning the operation SBM/SDM at his/her school. All such
complaints will be forwarded to the subcommittee that shall acknowledge
receipt of the complaint within five day s and place the matter on the
agenda of the next Steering Committee meeting. A recommendation by the
Subcommittee on any complaint must be reported to the Steering
Committee no later than the second Steering Committee meeting following
receipt of the compl aint.

It is expected that complaints submitted to this Subcommittee should
involve serious breaches of the established guidelines for the
implementation of SBM/SDM and that there has been a good faith effort at
the school level to resolve these problems p rior to filing the complaint.

Recommendations from the Subcommittee must be voted on by the full
Steering Committee and such recommendations may include, but are not
limited to, providing the services of a mediator/facilitator, calling for new
Council elections for all or a portion of the School Site Council members,
urging the Superintendent to send a letter of reprimand, if appropriate, or
calling for the replacement of a building administrator.

(d) Elections and Meetings

1. Elections for new School Site Council members shall be conducted as
early in the school year as possible, and a first meeting of the new
council shall be held no later than October 31st.

2. At this first meeting a calendar of the meetings for the  school year shall
be established and any change to that calendar must be approved by the
Site Council with at |l east one .weeks
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3. The &gwoiuitngd School Site Council shall ¢
thebusiness of the Council until such ti me
its first meeting of the school year.

(e) Voting by Alternate Members

Alternate members of School Site Council shall be voting members of the
Council at meetings where their presence is necessary to have a quorum.

() Quorum Requirements

To constitute a quorum of members at a School Site Council meeting, the
principal/Headmaster must be present as well as at least two teachers and
two parents for site councils with 9 to 12 members, or three parents and
three tea chers for site councils with 13 or more members.

(o) Bylaws

Each Council shall be required to pass bylaws to govern its School Site
Council. The bylaws must be approved or amended by two -thirds of the
members of the bargaining unit in the school eligible to vote for the School
Site Council and by two-thirds of the parents who come to a parent
meeting. There must be at least two weeks & notice for the parent meeting.
The bylaws may be approved the same night that elections are held. Copies
of the bylaws will be distributed to all members at the first meeting of each
newly elected council.

The Bylaws must at least include provisions that address the following
matters:
1 How will elections be held?
1 When will meetings be held?
1 What are the notice procedures for announcing meetings?
1 Who is responsible for co-chairing the Council and for recording
minutes?
1 What is the system for selecting alternates who have the same racial
identity as the members they would be representing?
1 What are the terms of office and how will they be staggered?
1 What is the policy in regards to members who fail to attend
regularly?

(h) Agenda
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Any member of School Site Council may place an item on the agenda so long
as it is within the scope of authority of the School Site Council.

(i) Co-chairs

There shall be co-chairpersons of all School Site Councils. The co - chairs
shall be the Principal/ Headmaster and one oth er voting member elected by
the Site Council.

() Minutes

A notice of all actions taken by the School Site Councils will be distributed
to all BTU Building Representatives and the President of the Faculty Senate
within five school days follow ing a council meeting.

(k) Information
All available information concerning the school budget and/or any other

matter over which the School Site Council has authority must be shared with
members of the School Site Council at least five school d ays before they are
expected to vote on these issues.

3. Training

The BPS and BTU agree to offer training to all School Site Council members.

The BTU shall provide adequate facilities and materials for this training. The
training should be a shared responsibility between the BPS and the BTU, and
the School Department shall allocate $50,000 annually for the training of School
Site Council members. Upon request, the School Department shall provide the
BTU, CPC, Sped PAC, DELA#hd BSAC with a list of all School Site Council
members.

4. Scope of Authority
(a) Compliance with Law

In managing a school, the School Site Council must comply with all
applicable federal and state laws, regulations, and court orders, unless the
school has sought and received a proper waiver from appropriate
authorities. Absent such a waiver, the Superintendent shall have the power
to order specific measures at the school site to enforce such compliance.
The School Department and the Union will cooperate through the Steering
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Committee in aggressively seeking appropriate approvals or waivers of state
or federal policies or regulations or to seek statutory change to allow at
least a demonstration project.

The actions of School Site Council must also adhere to the standard of sound
educational policy equitably applied to all students. Consistent with her or

his statutory responsibilities, it is ultimately up to the Superintendent, in
consultation with the Steering Committee, to determine what is inequitable

or clearly beyond the bounds of sound educational policy.

This section serves to limit the application of sections (b) through (d)
below. Any decision under this section to disallow the action of School Site
Council shall be reported to the Steering Committee.

(b) Discretionary Powers

To the greatest extent possible, decisions affecting the educational process
at an individual school shall be made at the school level. Where a decision
cannot be made at that level, schools should be free to communicate their
views and concerns related to that decision to the relevant decision -maker.
School Site Councils shall have primary authority to make decisions
affecting those matters listed in Section 1l (B) (2) above.

(c) School Staffing

Decisions on the voluntary in -transfer of teachers , the hiring of new

teachers for oreal é vacancies, and consi
contract the choice of teachers from the excess pool will be made by a

Subcommittee of the School Site Council composed of two teachers, one

parent, and the Principal/Headmaster, with a majority required for decision

and with the Principal/ Headmaster voting with the majority. Teacher and

parent representatives on this subcommittee may designate temporary

replacement representatives app ropriate to the position being filled.

In addition to permanent teachers who apply for transfer, School Site
Council may consider a provisional teacher with a letter of reasonable
assurance for a position which appears on the transfer lis t and that the
provisional currently holds within that school.

Decisions on the voluntary in -transfer of teachers may be made without
regard to teacher seniority. In the event that the School Site Council is
unable to reach a decision, the contract provisions in effect prior to the
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universal implementation of shared decision -making school-based
management shall apply.

After interviewing candidates for a vacancy at a school that results from the
transfer process, or if a vacancy at a school occurs after the completion of
the regular transfer process, a school may choose to advertise or re -
advertise the position.

BTUmembers on the School Site Council shall select the BTU
representatives to serve on any screening committee convened to make
recommendations for permanent appointments to administrative positions
within the school consistent with screening committee guidel ines and
policies distributed by the School Department.

(d) Waivers

School Site Council may waive any provision of this Agreement or any School

Commi ttee rule or regulation or Superint

Q) The Principal/Headmaster a pproves the waiver;

(2) The school 6s Parent Counci l
of School Committee rules or
policies);

3) At least 66 2/3% of the members of the bargaining unit who
work more than 50% of their work week at th at school and
who are present and voting approve the waiver; such vote
shall be conducted by the Union representative using a secret
ball ot after five (5) days?d

appr o\

4) No waiver vote may alter any bargaininguni t me mber 0 s

and benefits, seniority rights involving transfer, excessing, or

layoff procedures, due process rights, or right to file a

grievance, nor the Unionds |
(5) No waiver vote may affect the operation of another school or

incurcost s to the School Depart ment

allocated budget without the approval of the School
Department;

(6) The Steering Committee shall be notified in writing of all
waivers within five (5) days of their adoption.

In particular, Schod Site Council may waive provisions of this Agreement

and School Committee or Superintendentds

involve:
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o Timing and length of the school day and year, consistent with
clause (5) above (for example, a school might propose to mee t
from 3 p.m. to 10 p.m.);

o Amount of time a teacher spends teaching each week;

o0 Class size (some classes involving less intensive supervision might
exceed the class size maxima to permit more intensive staff
involvement with students in other areas);

0 Number, time, and place of teacher -parent meetings;

0 Number, use, and scheduling of In-Service, planning, professional
development and other staff meetings;

o Number, use, and scheduling of planning and development and

administrative periods;

Nonteaching duties teachers are required to perform;

Curriculum;

Timing of report cards;

Testing;

Record keeping and paperwork requirements;

Attendance policies;

Graduation requirements;

Student discipline codes; and

Any other provision, policy, or regulatio n whose waiver is

approved by the Steering Committee.

O O OO0 O O O o0 Oo

A school seeking permission from the Steering Committee to waive some
provision of this Agreement or of a School Committee or School Department
policy should be prepared to explain concretely their pro posed alternative
approach, the educational needs motivating the change, and in the case of a
policy waiver, how that approach will meet the educational interests
motivating the present policy.

If a teacher at a school waiving a provision of this contract as described above
objects to the impact of that waiver on his or her job responsibilities, he or she
shall be afforded an opportunity to transfer to another position in the system
without loss of seniority or benefits. The implementation of any such waiv  er
shall be delayed until such transfer opportunity has been provided or the

impact of the waiver on this teacher has been eliminated. Any dispute arising
out of the provisions of this paragraph shall be referred to the Steering
Committee for resolution an d shall not be arbitrable, provided that the Steering
Committee reaches a decision on the matter within 30 days.
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SSC: FREQUENTLY ASKE D QUESTIONS

Section

Sc hool -Based Management/Shared Decision -Making and
School Site Councils

What is the governing philosophy of School -Based Management/Shared
Decision-Making (SBM/SDM)?

The School Committee, the Boston Teachers Union and the Superintendent
agree that the school site is the appropriate place for most decision -making
affecting the education of children in that school. Accordingly, they agree
that school site should have much flexibility as possible in managing their
budget and organizing their educational programs for maximum educational
effectiveness, free of unnecessary restraints imposed by School Department
policies or by the Boston Teachers Union collective bargaining agreement.
This approach is known as schootbased management.

The philosophy that drives school -based management/shared decision-
making is collaboration. At the center of SBM/SDM is the establishment of a
climate in the schools where the faculty, p arents, administration, students
(at the high school level), and other community participants working

together share the responsibility and accountability for school improvement,
better student performance, increased satisfaction among professional
educators, greater involvement by and with parents, and stronger support
from the community at large.

In Boston, SchoolBased Management and Shared DecisiorMaking go
together; you candt have one without the

What is the goal of SBM/SDM?

The overridin g goal of SBM/SDM s to improve the quality of instruction and
learning for students. As a result of SBM/SDM, improved student outcomes
are anticipated .
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What is the role of School Site Councils in SBM/SDM?

In 1993, the State enacted the Massachusetts Education Reform Act that, in
part, mandated that every school in the Commonwealth establish a school
council, composed of parents, teachers, and the principal, that serves as an
advisory body to the principal. In contrast, S chool-Based Management in
Boston placed School Site Councils at the center of improvement. School -
Based Management in Boston invesed Councils with actual authority and
responsibility for their schools. The School Site Councils are decision-making
committ ees.

SchoolBased Management/Shared Decision Making (SBM/SDM)s the process
that School Site Councils use to engage the school community in the planning
and implementation of school improvement efforts.

Who in the school makes decisions?

The best quality decisions at the local level are likely to result from a
process of shared decisiorrmaking. Shared decision-making is a process in
which all members of the education community at the school level
collaborate in identifying problems, defining goals, for mulating policy,
implementing programs, and learning from experience.

Under SBM/SDM, theSchool Site Council (SSC), an elected group of parents,
teachers, and students at the high sc hool level, plus the

Principal/H eadmaster, has the authority to make most decisions about the
school.

What is the role of the Principal/Headmaster under SBM/SDM?

The Principals/Headmasters are the educational leaders at the school site.
The building administrator is a key person in creating the environment
necessary to bring about positive change. The Principals/Headmasters share
with teachers and parents (and students at the high school level) through
their representatives on the School Site Council the resp onsibility to create
an environment where learning and teaching are enhanced.

What is the role of teacher s/BTU members?

The most important interaction affecting student performance takes place
daily between teachers and students. For thi s reason, teachers have a
shared voice in making decisions at the school through the SSC Along with
having more say, the teachers accept more responsibility and accountability
for the success of their school.
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What is the role of parents ?

Parents are as central to SSC as the Principal/Headmaster and teachers.
Both state law and the BSC/BTU Collective Bargaining Agreement require
parity on school Councils. This means that the number of parents must equal
the number of teachers who serve on the Council, plus the
Principal/Headmaster.

All parties to the BSC/BTU Collective Bargaining Agreement recognizethat
parental involvement is essential, and so parents also have a strong voice in
decision-making at the school level. Parents must have a child enrolled in
the school in order to be eligible for election tothe  SSC.

What is the role of other school groups under SBM/SDM?

Whatever arrangement the school community makes for other school bodie s,
it is essential for everyone to acknowledge that the School Site Council is the
sole decision-making team for the school under School -Based
Management/Shared Decision-Making.

Other elected school bodies, such as the Faculty Senate and School Parent
Council, continue as the organized advisory voice for the concerns and views
of their respective constituent groups in th e school. According to the
preferences of the school community, these other groups may be asked to
present their viewpoints to the School Site Council directly or through their
SSQepresentatives. Alternately, the BSC/BTU Collective Bargaining
Agreement contemplates that some schools may choose to replace oth er
elected school bodies with the School Site Council. This may be done only
with the agreement of the groups to be replaced.

Can a school choose not to have School Site Council? Is SBM/SDM
voluntary?

No, state law requires every school in Massachusetts to establish a School
Site Council. Furthermore, the Collective Bargaining Agreement between
the Boston Teachers Union and the Boston School Committee provides that
every school in Boston must participate in SBM/SDM and follow the provisions
of the Contr act relative to SBM/SDM and SSCs.

In the case of autonomous schools the school governance structure may
vary. However, they must have a governing board that includes a minimum
of four teachers and MA state law requires parity in parent representation.

Eacha ut o n o mo u sgowrnihgstouttuiesis reviewed and approved by
the Joint Steering Committee during the Pilot School application process.
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Who can serve on School Site Councils?

The SSC is composd of the Principal/Headmaster, teachers and other
members of the BTU bargaining unit, parents of students currently enrolled

in the school, and, in high schools, two students, all of whom represent their
respective group. BTU bargaining unit members include teachers,
paraprofessionals, nurses, guidance counselors, itinerant specialists, COSSES,
and other eligible B TU staff who spend more than 50% of their time at the
school. Once established, School Ste Councils may choose to add associate
non-voting members, a category which will be discussed later.

How many members serve on a School Site Council ?

The size of the SSC is mainly determined by the size of the school staff dthe

larger the staff, the larger the SSC. The size of the Council can also increase

in order to meet the diversity goals describedbelow. Based on t he sch
staffing figures as of October 1, each group elects the number of

representatives according to the following guidelines:

Representative Group School Size SSC .
Representatives
Schools with 30 or 4 BTU SSC

fewer bargaining i
BTU Bargaining Unit: T TS representatives

teachers, paraprofessionals,
nurses, guidance counselors,

Schools with 31 but

. . .| not more than 60 5BTU SSC

ltinerant specl bargaining unit representatives

and other staff who spend mer?qbersg P

more than 50% of their time at .

the school. Schools wnh §1 or . 6 BTU SSC
more bargaining unit .

representatives

members

Parents: must be a parent or Schools with 30 or

guardian of student attending fewer bargaining 5 parent SSC

. representativ
school. unit members epresentatives
The number of parents Schools with 31 but

elected to the Council must not more than 60 6 parent SSC
equal the number of BTU bargaining unit representatives
bargaining unit members

representatives plus the

Principal/Headmaster. Schools with 61 or

- . 7 parent SSC
more bargaining unit

representatives
members
Students: at the high school N/A 2 student SSC
level representative
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How are members selected?

With the exception of the Principal/Headmaster and Associate members,
members and Alternates are elected by the group they represent dparents
elect Parent Representatives, Teachers and others in the BTU Bargaining Unit
elect BTU Bargaining Unit Representatives, and, at the high school level,
students elect the student representati ves. The Principal/ Headmaster is
automatically a member.

When are elections held?

Each school is responsible for scheduling and facilitating its electio n and

submitting the date to Office of Engagement . If a school needs support with

facilitating the election they may contact the Office of Engagement. The

election process must be comple ted by October 15™ so that School Site

Councils can be established and prepared to hold their first meeting each

year by October 31%. Eachyear, the Principal/Headmaster must send a

completed Roster of School Site Council members and Alternates to the

Office of Engagement by October31*as speci fied in the Sup:¢
Circular 6 Sc hool P &ils and $chobl&iterCouncils: Elections and

Pr o c e d uTheeraster&ghould include the name, address, telephone

number, email, racial/ ethnic designation, home language, and term of office

for each member elected to the School Si t e Counci | . (See ORC
Appendix A.)

How are teachers and other BTU members selected?

They are elected by secret ballot in elections conducted by the BTU building
Representatives. Members of the BTU Bargaining Unit who work more than
50% of their work week at the school are both eligible to be candidates for
election to the Council and to vote in the electio n.

Can a BTU member who is also a parent of a child at the school serve as

the Parent Representative?

No. Members of the BTU Bargaining Unit who are also parents of children at
the school in which they work may not serve as a Parent Representative to
the School Site Council. However, teachers who are parents of children at
schools other than where they work can serve as parent representatives at
those schools. Teachers who have children in more than one school may
serve on only one SSC This applies to all BPS schools including pilot and
alternative schools.

How are parents elected?
The School Parent Counciland other organized parent groups in the school
assisted by the Principal/Headmaster , oversees the election of Parent
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Representatives. SPC Electio Facilitators, certified by Office of
Engagementwill facilitate the SPC /SSCelections. Parents of children
enrolled at the schoo | are eligible both to run for election to the Council and
to vote in the election. Parents who have children in more than one school
may serve on only one SSC

How is the high school student member se lected for the School Site
Council?

Student members of School Site Councils at the high school level must be
elected by the entire student body. The student member s represent all
students on the SSC.

How long do members serve on the Council?

School Site Council sets the length of off ice for members in its Bylaws. The
term s of participation can be one year, two years, or three years. However,
it is strongly recommended that the term of office not exceed three years.
Councils are encouraged to stagger the terms of office so that a percentage,
for example, one-third of Council seats are open for election each year.
Staggered terms guarantee that SSCs have a good mix of members with
experience and new members with fresh ideas and perspectives. It willa Iso
ensure that no more than a fixed percentage of the membership of the SSCs
is newly elected and in need of training in any one year. Finally, staggered
terms have the benefit of drawing increasing numbers of teachers and
parents into the process, thereby expanding participation and responsibility
for the school and its students.

Can other individuals serve on the SSC?

Yes, the Contract provides for Associate members who can participate fully

in SSC meetings, but cannot vote. The SSC may select additional high school
students, representatives from business, labor, community -based
organizations, higher education, or other employee groups in the school such
as custodians and secretaries to serve as Associate members. One category
of possible associate membership, those drawn from other employee groups
such as custodians, cafeteria staff, and secretaries can provide additional,
important perspectives on the needs of the school and its students.

What role can non -school Associate members play on the Council?
Representatives from business, higher education, and community
organizations can offer expertise and contacts that can help the SSC to be
more effective and creative in its approach to school improvement.
Associate membershave equal voice, may make motions, can participate
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fully in Council deliberations, and have a hand in consensus decision-making,
but cannot take part in formal votes.

HowmanyAssoci at e members may serve on SSCOds?
How many Associate members may serve on the School Site Council?

In addition to parity between parents and school professionals on Councils,

the Massachusetts Education Reform Act of 1993 requires that the number of

associates, non-school members may not exceed the number of teachers ,

parents, students, and Principal/Headmaster. For example, SSCs with ten

elected members can have no more than ten Associate members as

representatives from business, community, and other non -school

organizations. Associate members, then, may not constitute more than 50%

of the Council membership.

Are there other guidelines for the election of SSC members?

The BSEBTU Collective Bargaining Agreement urges teachers and parents to
elect individuals who were representative of the racial and ethnic diversity

of their resp ective groups.

Similarly, the Massachusetts Education Reform Act clearly stipulates that the

member ship of school Councils O0should be
racial and ethnic diversity of t he school buil di rsgritand ¢«
of SBM/SDM, as well as common sense, dictates that good decisionmaking

requires the participation of every group in the school community.

Most critically, a SSC lacking diversity cannot function in a way that is
consistent with the spirit, as well as the letter, of the state law and the B/
BTU Collective Bargaining Agreement.

How does the mandatory diversity  provision work in the election of BTU
Representatives to the SSC?

In general, the number of BTU representatives to be seated on Councils shall
be determined as previously outlined in quest ion 11, using staffing figures as
of October 1.

Additionally, in the election for  School Site Council members, each racial
group that constitutes at least 5% of th e BTU membership at a school site
shall have the highest vote -getting candidate who is a member of that racial
group seated on the School Site Council.

If one or more of the highest vote -getting candidates from any racial group
or groups is not among the highest overall vote -getting candidates the
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number of seats of the School Site Council shall be increased as follows: all
of the highest vote -getting candidates from each eligible racial group and all
of the highest overall vote -getting candidates shall b e seated. It is therefore
possible that the number of BTU representatives may exceed the number of
seats as outlined in question 11.

To promote diversity in school governance, the following racial groups are
recognized in the election a nd composition of School Site Councils; African
American/Black, American Indian, Asian/ American/Pacific Islander,
Hispanic, and White.

What about resignations ?

Alternates may be used to fill vacancies created by res ignation or removal of

a Council member of their same constituent and racial group. The handling

of resignations needstobes pel | ed out i nlawsshe Council &8s

How should the Council handle unexplained absences?

By standing for ele ction, members make a commitment to attend monthly

meetings and other SSC activities. The School Site Council has the authority

to establish its own requirements conce rning attendance through its By laws.

Since the success of SBM/SDM depends on the partiipation of all SSC

members, it is recommended that the seat of a member who does not attend

regularly be declared vacant and filled by an alternate. However, any

member whose seat is being declared oOvac:
being replaced.

Can School Site Council, now or in the near future, change its
composition?

After at least one year of operation as a s hared decision-making school,
School Site Council may change its composition with the consent of a
majority of the representatives of each represented group, except that no
represented group can agree to the elimination of its representation.
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Operational Requirements  and Guidelines for
School Site Councils

How are the operational procedures for SSCs determined?

The Collective Bargaining Agreement between the Boston Teachers Union
and the Boston School Committee outlines the purpose, scope and
operational procedures for the School Site Council. (See page 9-16 in the
Collective Bargaining Agreement 2010-2016) Each School Site Council
deter mines most of its own operating procedures through the adoption of
council Bylaws. Each Council is required to pass Bylaws to govern its
operation. The Bylaws must be approved by two thirds of BTU members in
the school and by two -thirds of the parents who come to a parent meeting
for which there must be at least two weeks @ notice.

What must be included in the bylaws ?

The bylaws must include the following operational procedures:

How elections will be organized and conducted

When meetings will be held

What the notice procedure is for announcing meetings

Who is responsible for Co-chairing the Council with the
Principal/Headmaster/

Program Director and for recording minutes

What the system is for selecting alternates who have the same racial
identity as the members they would be representing

1 What the terms of office are and how they will be staggered

1 What the policy is in regards to members who fail to attend regularly

=A =4 =4 =4

=a =

What other matters may be covered in the bylaws  ?
The bylaws may also include provisions that address the following:
1 What subcommittees will be established in additi on to the Personnel
Subcommittee
1 What portion of each me eting is set aside for public comment by
individuals in attendance which are not Council members?
1 How the Council will inform the wid er school community of its
decisions and activities?
1 Where will minutes be posted and distributed?
1 What is the process for amending the bylaws ?
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Who Chairs SSC meeting?

The Principal/Headmaster, or his/h er designee, co-chair the meetings of the
School Site Council. At the first SSC meeting, the Council is urged to elect
one or more of the ir members to serve as co-chairs with the
Principal/Headmaster.

As public bodies, must School Site Councils observe Massachusetts Open
Meeting Law ?

Yes. The Education Reform Act specifically makes Councils subject to the
Massachusetts Open Meeting Law.

School Site Councils are required to:

0 open all meetings to the public and permit any person to attend any
meeting;

allow anyone in attendance to video or audio tape the meeting;

post a notice of each meeting at a public place at least 48 hours prior
to th e meeting, excluding Saturdays, Sundays and legal holidays, ;
keep accurate minutes of all meetings, including executive sessions,
indicating the date, time, place, members present and absent, a
summary of the discussions on each subject, a list of documen ts and
other exhibits used at the meeting, the decisions made and action
taken at each meeting, including the records of all votes; and

adhere to a quorum, as defined below.

¢ O«

[@]3

To assist schools in complying with the Open Meeting Law, OOEwill serve as
the repository of meeting notices and minutes. Schools must submit meeting
dates, minutes and notices of meeting changes to OOE within five school
days.

What ds a fay $S€ meetings?

A quorum must be present to validly conduct SSC business or to even hold a

Council meeting. A°- si mpl e majority of a Council ds
quorum. (A simple majority is defined as at least one more t han 50% of the

members.) In addition, to constitute a quorum of members at a School Site

Council meeting, the Principal/Headmaster must be present as well as at

least 50% of the parent members and at least 50% of the members of the

bargaining unit.

For example, a twelve member Council with 5 BTU members and six (6)
parent members would need to have seven (7) members in attendance,
including the Principal/Headmaster, three (3) BTU members and three (3 )
parent members to constitute the requis ite quorum for a meeting.
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As members of public bodies, are School E
of ficialsdéd andtasthachtaubpsectonflict of
Yes. According to the State Ethics Commission, school Councils are

considered municipal agencies and their members, alt hough they serve

without compen sation, are considered municipal employees for purpose of

the conflict of interest law. This provision is especially relevant to parent

and associate members of Councils who serve on other municipal agencies,

boards, and communities with Boston or who do business with city agencies,

e.g., a Council member who is a contractor bidding to do repairs on the

school building.

How often and when are meetings held ?

Well-planned, well -attended, SSC meetings are at the heart of successful
SBMSDM. Regular meetings of the School Site Council need to be held at
least monthly . The Principal/Headmaster must be in attendance for the
meeting to be considered valid. A basic requirement is the scheduling of
meetings at times which are convenient to both parent and teacher
representatives.

A number of SSCs have developed other approaches to the scheduling of

meetings. For example, some Councils hold alternate meetings be tween

before/after the school day and in the evening. Others hold their meetings
off-siteinthe f aci | ities of a school ds business
occasionally during the weekend. A sensible scheduling of SSC meetings at

times convenient to all members is necessary for effective SBM/SDM.

Who determines the agenda for meetings?

The SSC sets the agenda for meetings. Agena items may be submitted by
any SSC member or Associate member. The School Administrator and the
other Co-chair must solicit agenda items from other Council members and
from the greater school community prior to the meeting date.

How do SSC members become informed about the Open Meeting Law in

greater detail?

SSC members who wish to be mor eOpénul |y i nf
Meeting Law obtain information and materials fromt he Office of

Engagement and from the City Clerk in Room 601at Boston City Hall, One

City Hall Plaza.
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Can the SSC close any meeting to the public?

No. While the open Meeting Law does permit closed executive sessions for
the purpose of deliberating eight specific issues, these issues concern
matters that are not either under the control of SSCs or appropriate for SSC
meetings. For this reason, the Council will never have reason to go into
Executive Session

How is notice of each meeting to be given?

As the first order of business each year, the SSC mustdevelop a calendar of
scheduled meetings for the school year, including the date, time, an d
location. This list should be forwarded to the Instructional Superintendent
and the Office of Engagement The Office of Engagement will forward the
lists to the Office of the City Clerk. In addition to the posting of meet  ing
dates by the City Clerk, the list must also be posted in the school building,

and a copy must be given to all staff and all parents . SSCs are also urged to
distribute timely reminders of each meeting to staff and parents throughout
the school year.

How is notice given for additional meetings or for those requiring change

of date?

The Principle/ Headmaster must post additional meetings or date changes

with the Office of Engagement no less than 48 hours prior to the date of the

meeting and give written notice to the Instructional  Supeintendent and to

the Office of Engagementi n t he same ti me fr ame. Sat u
Sundayds and | e giathe glvinglof pdblicynatice. Staiff and t

parents must also be notified at least 48 hours prior to the date of the

meeting. More extended notice would be more desirable.

Is there any provision for a meeting ever to occur without 48 -hour notice?

The requirement of 48-hour notice can be waived in the case of an

emergency, defined as o6a sudden, generall
circumstances demanding i mmedi ate acti on.

discouraged from holding emergency meetings, if at all possible.

What does the Open Meeting Law require for the minutes of meetings?

It is recommended that a member be designated secretary of the Council.
The Co-chairs must make the minutes available for public review in the
school office and the minutes include a copy of the agenda, as well as the
date, time, place, members present and absent, and actions taken. These
must be shared with the BTU staff and the School Parent Council , in the
interest of keeping the school community fully informed within five (5)
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school days. Finally, the minutes must be forwarded to the OCE within at
least5schooldays foll owing the meeting. (See
B). The minutes shall be reviewed for acc uracy, modified if necessary and

approved by the entire council at the next SSC meeting. Any changes to the

previous meeting minutes shall be reflected in the minutes of the meeting in

which the change occurs.

Under the Open Meeting Law, can the public p  articipate in SSC meetings?
Yes, the public may participate but are not eligible to vote.  In the interest of
open communication, SSCscan reserve part of the agenda for public
comment.

Beyond these requirements of state law and the ~ BSQ BTU Collective

Bargaining Agreement , how can Councils connect with their school

communities?

As the schoolds governing body, the SSC
information and the body responsible for communicating and getting input at

the school. When making decisions or striking out in new directions, the SSC

needs to get input and advice from teachers , parents and students as well as

key players from central office and the community. Some of that advice will

come from other school groups such as the Faculty Senate and School Parent

Council.

The SSGshall keep everyone in the school community informed about the
workings and decisions of the Council. The Council shall involve the tot al
school community in School-Based Management/Shared DecisioAMaking as
much as possible.

Decision -Makingby School Site Councils

What approach should the SSC take toward decision -making?
It is expected that School Site Councils will function by consensus or general
agreement of the members.

Members of the School Site Council are expected to operate as a single

decision-making team. Their task is to work together to fashion effective

solutionstothe school 6 s educational problems and
not a group of spokespersons, narrowly representing the interests of the

group that elected them or of any sub -group. School Site Councils have

parent, teacher, student, and associate members to guarantee that decisions

reflect the viewpoints of everyone in the school community.
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Does consensus mean that all members must agree with decisions?
Definitely not € Consensus does not require that there be unanimous
agreement. Consensusgs an agreement which each group member:

1 Has an opportunity to comment on,

1 Understands, and

1 Can live with and is willing to implement
Building consensus decisions involves everyone having the opportunity to be
heard.

Wondét c o mesulinendless discussion and no decision?
Not necessarily, if the SSC follows some guidelines:

1 Importance of issue: Normally, the more important the issue, the
more time members should be willing to devote to reaching a
consensusdecision. Routine matters should be given much less
valuable time and energy than fundamental issues.

1 Opportunity for all views to be expressed: Members with different
views should have the opportunity to make sure other members have
understood their views before ending the discussion. Although others
may still not be persuaded, everyone must have a chance to state
their views ad to have other listen.

9 Strength of feeling: How strongly members feel should guide how
much time should be devoted to an issue.

Does consensus mean that Councils do not operate like a representative

body such as the US Congress where a simple majority takes all? Are

votes ever taken?

Itéds not appropriate for SSC to function
Council meetings are not competitive, win -or-lose events. Making decisions

solely on the basis of majority votes runs the unacceptable risk of dividing

the Council. School improvement is definitely a matter of teamwork, trust,

and shared commitment on the part o f everyone in the school community.

This team approach does not prohibit voting in every case. Occasionally,
periodic O0straw pollsé may be a good i dec:
the way to reaching consensus decision. As mentioned earlier, voting can

save valuable time reaching decisions on routine matters.

Finally, under the terms of the BSGBTU Collective Bargaining Agreement,
decisions must be formalized by a majority of the SSC. The
Principal/ Headmaster must vote with the majority, and he/she may not
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delegate his/her vote. Here, the purpose of voting s to validate and to
make official consensus decisions. Formal voting should be the last step in
the decision-making process.

What if the vote results in a simple majority but does not reveal

consensus on the issue being decided?

A lack of general agreement should be viewed as a signal that the best
option has not yet been developed and proposed. Unless all mem bers are
willing to support a majority decision, more discussion is needed. Votes
which split parents and teachers are particular concerns and a clear
indication that consensus has not been achieved. In such case, the decision
should be set aside and the issue at hand revisited.

Can Principal/ Headmaster veto a decision by a Council?

Yes, the Principal/ Headmaster may veto a majority decision of a Schod Site
Council. The Principal/ Headmaster must veto with the majority for a

decision to be adopted and carried out. In the event of a veto, the

Principal/ Headmaster is required to give his/her reason in writing and in
person at a following meeting for any vote that is in opposition to a majority
of the Council. In schools with no appointed or acting Principal/ Headmaster,
the Instructional Superintendent or his/her designee will substitute for the
Principal/ Headmaster.

What course of action can an SSC take in response to veto by the
Principal/ Headmaster ?

The Principal/ Headmaster is the educational leader of the school and a key
person in bringing positive change to the school. A veto by the

Principal/ Headmaster should trigger more discussion on the issue under
consideration. School Site Councils are urged to carefully reconsider their
decision light of the differing viewpoints of the Principal/ Headmaster.

However, if at least 2/3 of the members of the Council vote to challenge the
veto, the Superintendent will designate a mediator to meet with the Council
within five school days to attempt to resolve the dispute. If mediation is
unsuccessful, the Council by a vote of at least 2/3 of its members may,
within five school days of the meeting with the mediator, appeal the matter
in writing to the Superintendent. The Superintendent may choose to meet
talk with the parties or have a designee confer with the parties at his/her
decision. The Superintendent will issue a written decision wi thin ten school
days of the appeal. The decision of the Superintendent will be final.
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|l sndt there a |l ess confrontational way
Successful SBM/SDM demands the cooperation, trust, and mutual regard of

every one! It is a nticipated that reasonable people of good will disagree on

occasion and may become deadlocked on some important issues or even

repeatedly fail to reach consensus on certain issues. The Office of

Engagement in conjunction with the BTU, offers consultation, facilitation,

and training in conflict resolution, team building, and effective meetings.

The Principal/ Headmaster on his/her own authority or any other three

members of the Council may request that the Academic Superintendent

name a facilitator to help improve the
obligated to cooperate in good faith with the effort to ease and free the

blocks to decision-making.

BPS/BTU Joint Steering Committee and the Oversight
of School Site Councils

Who has overall responsibility for SBM/SDM in the Boston School
Department?

The BPS/BTU Joint Steering Committee develops and implements policies
and guidelines and generally oversees the implementation and operation of
SBM/SDM.

Who serves on the BPS/BTU Joint Steering Committee ?

The Joint Steering Committee is composed of the Super intendent of Schools
and the President of the BTU, who serve as co-chairs; five members from BPS
appointed by the Superintendent and five members from the BTU appointed
by the President of the BTU, who represent the diverse racial and ethnic
constituencies of the parties; five parents appointed by Citywide Parent
Council (CPC); and two student representatives appointed by Boston Student
Advisory Council (BSAC).

How does the BPS/BTU Joint Steering Committee reach decisions?
Reflecting the commitment to the shared decision -making approach, the
BPS/BTU Joint Steering Committee to operate by consensus and thereby
serve as a role model to School Site councils. In reaching decisions, both the
Superintendent of Schools and the President of the Boston Teacher Union
need to be on the prevailing side of the issue.

More specifically, what role does the BPS/BTU Joint Steering Committee
play in SBM/SDM?
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The BPS/BTU Joint Steering Committee oversees the operation of School Site
Councils and SchoolBased Management/Shared Decisioamaking, including:

1 Development of specific criteria and procedures for s electing the
schools to receive School Improvement Awards in collaboration with
the Superintendent who will submit the criteria for approval to the
School Committee;

1 Orientation and training of SSC members;
1 Approval of waivers in other areas;

9 Resolution of disputes arising out of waivers of contractual provisions
that have an unwanted impact on a teacher(s) at the schools;

1 Assistingwith obligation approvals or waivers of state or federal
policies and regulations;

9 Support of Councils seeking a change ina law needed to proceed with
the decision of a SSC;

 Suggestionst 0 maxi mi ze the percentuedegre of
the control of the Principal/ Headmaster or SSC and to maximize the
percentage of all central allocations that are made di rectly to schools
and spent by the decision of the school site.

Most of these areas are more thoroughly discussed elsewhere in this Manual.

Does the BPS/BTU Joint Steering Committee ever becom e more directly
involved with  School Site Council? Over which kinds issues?

The Steering Committee will monitor the operation of School Site Councils
and may recommend action to deal with Councils that do not operate in
compliance with the terms of this collective bargaining agreement or where
Councils are frequently unable to reach decisions by consensus, or where the
principal/ headmaster repeatedly exercises a veto over the votes of a
majority of council members.

To accomplish this monitoring role, the Steering Committee w ill establish a
subcommittee for the purpose of reviewing and responding to complaints
arising from schools that SBM/SDM is not implemented in accordance with
the terms of the collective bargaining agreement. The subcommittee will
consist of two members of the Steering Committee appointed by the BTU
President, two members of the Steering Committee appointed by the
Superintendent, two parent members of the Steering Committee appointed
by CPC and two student members appointed by BSAC.
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A notice of all actions taken by the School Site Councils will be distributed to
all BTU Building Representatives, the President of the Faculty Senate, and to
the Chairs of the Parent and Student Councils, within five school days
following a council meeting.

Any member of a School Site Council may file a complaint with this Steering
Committee concerning the operation SBM/SDM at his/her school. All such
complaints will be forwarded to the subcommittee that shall acknowledge
receipt of the complaint within five days and place the  matter on the agenda
of the next Steering Committee meeting. A recommendation by the
Subcommittee on any complaint must be reported to the Steering Committee
no later than the second Steering Committee meeting following receipt of

the complaint.

It is expected that complaints submitted to this Subcommittee should involve
serious breaches of the established guidelines for the implementation of
SBM/SDM and that there has been a good faith effort at the school level to
resolve these problems prior to filing t he complaint.

Recommendations from the Subcommittee must be voted on by the full
Steering Committee and such recommendations may include, but are not
limited to, providing the services of a mediator/facilitator, calling for new
Council elections for all o r a portion of the School Site Council members,
urging the Superintendent to send a letter of reprimand, if appropriate, or
calling for the replacement of a building administrator.

Overall Role  of School Site Councils

What is the role of the School Site Council?

The role of the School Site Council, as established in the Contract between
the Boston School Committee and the Boston Teachers Union, is to manage
all matters that relate to the operation of the school, including:

9 priority and objective setting ;

1 development of a Quality School Plan

1 Designand scheduling of the instructional program and curriculum

1 Budgetingand fundraisingt hat i s aligned to the
goals

9 Purchasingand disbursement of discretionary funds

1 Spaceutilization
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Hiring of new staff and 2 ™ and 3™ year provisional
Staff assignment include teaching and nonteaching duties
Parent-teacher relations and functions
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Solicitation and use of outside professionals and social service
resources

Setting reasonable dress codes for staff and students

= =4

Any other matter that relates to the operation of the school
1 By state law, at the High School Level review of student handbook

What is the role of the Principal/ Headmaster given the role of the SSC ?

The principal/ Headmaster is recognized as the educational leader and chief

administrative officer of the school. While the Principal/ Headmaster and

other members of the SSC share overall decision-making responsibility and

authority, the Principal/ Headmaster is expected to manage the daily

operation of the school. It is neither feasible nor desirable that the SSC

attempttomicro -managed6 the operation of the schi

General Scope of SSC Authority

|l snét the role of the School Siatee Counci l
Massachusetts Educational Reform Act of 1993?

Yes, but the Contract between the BTU and the Boston School Committee

goes far beyond the requirements of the state law. In Boston, each school is

given actual control and responsibility for all major decision s about the

school. The aim of SBM/SDM is to maximize decisionmaking at the school

level. School Site Council has primary authority over those areas listed in

the answer to question #57.

Are ther e restrictions on the authority of SSC?

Although given considerable authority, School Site Councils must observe all
federal and state laws, regulations, and court orders that relate to the
operation of public schools and provisions of the BSC/BTU Cdective
Bargaining Agreement

According to the BSC/BTU Collective Bargaining Agreement the decision of
the School Site Council must also be consistent with the standard of sound
educational policy fairly applied to all students. In keeping with his/her
responsibilities by law, the Superintendent determines what constitutes
unsound educational policy or policy which is not fairly applied to all
students.
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Scope of SSC Authority: Selection of School Personnel

What is the range of SSC authority in the area  of school staffing?

The Personnel Subcommittee of the School Site Council interviews and
decides on the selection of permanent , provisional, and outside candidates
who voluntarily apply for open posted positions in the school. Decision on
the voluntary in -transfer of teachers to open posted positions may be made
without regards to teacher seniority.

An open posted/ transfer posting is issued each year for positions which are
expected to be available for the following school year. Open posted/transfer
vacancies result from retirement and resignations, as well as positions held
by provisional teachers and newly created positions.

How are additional vacancies handled after initial open posted/transfer
positions are pos ted in the spring?

Remaining positions may be filled by permanent BPS teachers as well as a
teacher who is hired to fill the position under a provisional contract and who
did not serve under a provisional contract the previous year. The Career
Center and Office of Human Capital Staff provides schools with the names
and resume of prospective candidates to be interviewed. Schools are
required to direct candidates who they recruit to the Office of Human
Capitals Recruitment Unit. In turn, schools forward all interview results and
recommendations to the appropriate Office of Human Capital Staffing
Manager who proceeds with the steps for hiring. Schools and the individuals
selected are then notified of the hiring decision.  Outside the district
candidates are also able to apply for open posted positions.

Who serves on the Personnel Subcommittee of the School Site Council?
The Personnel Subcommittee is made up of two BTU staff, one parent, one
student at the high school level and the Principal/Headmaster.

How does the Personnel Subcommittee reach a decision?

As in all SSC decisioamaking, members of the Council and its subcommittees
are urged to reach decisions by consensus. Decisions need to be formalized
by majority vote with the Principal/Headmaster voti  ng with the majority.

Is there any way to involve others who have more expertise in the
position to be filled?

Yes. Teacher and parent representatives may designate temporary
replacement representatives according to the position being filled. These
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temporary replacements do not need to be members of the SSC. For
example, a Bilingual Education teacher may replace a teacher on the
Personnel Subcommittee when a bilingual position is being filled, only if the
elected BTU members choose to do so.

How can School Site Councils become more fully informed about their

role in the area of personnel?

First, members of the S chool Site Council, particularly those on the

Personnel Subcommittee, need to be thoroughly familiar with personnel
guidelines for schools as they apply to SBM/SDM. Please reference the Office
of Human Capitals Teacher Hiring Guide for more information on best
practices and procedures for hiring.

Are there specific steps that the School Site Council can take to
effectively accomplish personnel goals?

The Personnel Subcommittee is strongly advised to start work as early as
possible and to actively recruit p rospective teachers. Open houses, site
visits and information meetings are a few approaches to attract desirable
applicants for vacancies.

The SSC should prepare an informative statement about the school;

philosophy, mission, instruction al programs, communities served, faculty and

student body. This statement, along with a detailed description of vacant

position, including special qualifications and expectations, will be published

in personnel circulars and other notices of vacancies. Th e clearer the

school ds statement of itself and teacher
that the school will attract suitable candidates.

Finally, the SSC should stay in close contact with the Office of Human Capital
relative to the hiring of new staff

Scope of Authority: Waivers

Can School Site Councils make decisions which contradict the Contract,
School Committee rules or regulations, or Superintendent Policies?

In fulfilling their responsibilities, it is very probable that SSCs will make
decisions, which are contrary to the contract and the rules, regulations and
policies of the School Committee and the Superintendent. In these cases,
SSCs may seek to waive or b be released from the contradictory
requirements of the Contract, rule, regulation or policy.

What is the waiver process?
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The School Site Council may adopt a waiver provided that:

a. The School Site Council formally approves the waiver

b. The Principal/Headmaster approves the waiver

c. The school ds Parent Council approv:
School Committee rules or regul ati
policies (Circulars). (The School Parent Council does not vote
on the approval of a waiver of provisions of the Contract.)

d. Atleast 66 2/3% of the members of the Boston Teachers Union
(BTU) bargaining unit, who work more than 50% of their
workweek at that school and who are present and voting ,
approve the waiver. The v ote shall be conducted by the Union
representative using a secret ballot after five (5) days &notice
to all those eligible to vote.

Do waivers have to be reported?

Within five (5) days of the adoption of each waiver and prior to

implementation of the waiv er, the completed WAIVER REPORTING FOR([8ee
attachment in Appendix D) must be forwarded to the BPS/BTU Joint Steering
Committee for its information, c/o the Office of Engagement

What may be waived?

School Site Councilsmay adopt waivers in a broad array of areas. In

particular, a Council may waive provisions of the Contract and School

Commi ttee or Superintendentds Circul ars ¢

1 How the school day is scheduled (length of classes, administrative
periods, planning and development periods, consecutive teacher
assignments, and the like);

9 Timing and length of the school day and year, remembering that the
waiver may not affect the operation of another school or incur
additional costs to the School Department);

1 Amount of time a teacher spends teaching each week;

1 Class size (Some classes involving less intensive supervision might
exceed the class size maxima to permit more intensive staff
involvement with students in other areas);

1 Number, time and place o f teacher -parent meetings;

1 Number, use and scheduling of In-Service, planning, professional
development and other staff meetings;

1 Number, use and scheduling of planning and development and
administrative periods;

1 Non-teaching duties teachers are required to perform;

Curriculum;
9 Timing of report cards;

=
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Testing;

Recordkeeping and paperwork requirements;

Attendance policies;

Graduation requirements;

Student discipline codes; and

Additional item(s) , which have been approved by the BPS/BTU Joint
Steering Committee for waiver adoption at the school site level.
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Updated lists of items, which may be waived at the school site level, will be
forwarded to School Site Councils by the Office of Engagement

When do waivers become effective?

Ordinarily, waivers of items listed in question #72 and those subsequently
added by the BPS/BTU Joint Steering Committee become effective upon
adoption by the School Site Council and within 5 days of natification to the
Joint Steering Committee. However, a waiver may NOT be immediately
implemented if a teacher at a school waiving a provision of the Contract
objects to the impact of that waiver on his/her re  sponsibilities. Such
waivers may NOT be implemented during the school year of adoption, unless
the impact of the waiver on this teacher is eliminated. Finally, the objecting
teacher must be given the Committee, c/o the Office of Engagement
opportunity t o transfer to another position in the system without loss of
seniority or benefits, which delays implementation one school year.

Can other items be waived?

Yes, School Site Council may seek to waive a provision of the Contract,

School Committee ruleorregu |l ati on, or a Chulgr,evhichist e nden
an area, NOT listed in question #80. In such cases, the waiver must be

approved by the BPS/BTU Joint Steering Committee PRIORto implementing

the waived item.

Please Nde: the BPS/BTU Joint Steering Committee is scheduled to meet
during the first week of each month. School Site Councils are urged to time
their requests for waiver approvals accordingly.) A completed WAIVER
APPROVAL FORMppendix) must be forwarded to the BPS/BTU Joint
Steering Commiittee.

In seeking the approval of a waiver, as in reporting waivers, the School Site
Council needs to explain concretely its proposed alternative approach, the
education needs prompting the desired change, and, in the case of a policy
waiver, how that approach will meet the educational interests underlying
the present policy.
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What may not be waived?
a) No waiver vote may alter any BTU Barg
benefits, seniority rights involving transfer, excessing, or layoff
procedures, due process rights, or right to file a grieva nce, nor the

Unionds jurisdiction.
b) No waiver vote may affect the operation of another school or incur
costs to the School Department beyond

without the approval of the School Department.

¢) In managing a shared decision-making school, the School Site Council
may not waive federal and state laws, regulations, and court orders,
unless the school system has sought and received a proper waiver or
approval from appropriate authorities. For example, School Site
Councils may not waive the due process provisions of the Code of
Discipline (U.S. Constitution), Limited English Proficiency (formerly
Bilingual Education) and Special Education program requirements
(state and federal law and regulations) .

School Site Councils ae urged to seek the assistance of the School
Department and the Boston Teachers Union through the BPS/BTU Joint
Steering Committee in pursuing approvals or waivers of state or federal
policies or regulations or statutory ch anges.

How can Councils navigate the complex web of law, policies, regulations

and court decrees in order to adopt waivers?

Prior to submitting waivers, Councils are urged to have a preliminary

discussion with the Office of Engagement who will assistandr ef er SSCds t
the appropriate central office for guidance.

Scope of Authority: School Budget

Does SSCmean more funds for the schools?

No, SSC does not provide additional funds for schools. The decentralization

of decision-making by itself does not increase available resources. Both the

School Committee and Teachers Union recognize that current resources are

inadequate to the task of educating children to their full potential. The

school depart ment, i ncluding t hreloing&C06s ac
well as possible with the resources now available.

What is the role on the School Site Council in regards to the school
budget ?
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The role s of the School Site Councils are defined in the contract between the

School Committee of the City of Boston and the Boston Teachers Union.

Shared decisiorma ki ng i s based on a philosophy t
appropriate place for most decision -making effecting the education of

children in that school 6, a sate likely the ot he |
result of shared decision-ma ki ng. 6

The contract clearly defines your role, as a member of the School Site
Council, with respect to the budget . It is, in consultation with the Principal/
Headmaster and other members of the Council:

0Oto approve the budget for discretion
textbooks and equipment, including the use of school improvement

fundsdé6 and, o0to review and comment on
including the General Fund and External Funds bu dgets, in a timely
fashion. . ¢

Upon written request, school site council members shall be provided with

written or electronic copies of school budgets. In addition, the Budget Office

expects each school budget to be signed by the Principal/ Headmaster, a

parent member and teacher member of the Council. This signature does not
necessarily mean that you agree with the
and reviewedd the budget submitted.

Finally, you have an opportunity to submit written comments  with the
budget. These are most powerful when they are submitted by the Council.

It should be noted that the budget process is not disconnected from the work
of the school or the Council. In its truest sense, the budget re presents your
financial plan to supportthes c hool 6 s Qu®ln.ty School

What assistance is available to prepare SSC members for budgeting?

In addition to the SSC orientation and training offered by the OOE in
conjunction with the BTU, Central office sta ff is available to make visits to
School Site Councils that need additional information and help in
understanding the budget process. Please see Appendix E for SSC Budget
FAQs.

Quality School Plan (QSP )

What is the Quality School Plan?
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Each school inthe Boston Public School system is required to adopt each year
a written QSP. This critical document sets specific educational goals for the
following school year, plans for meeting those goals, including budgetary
requirements and contingencies, and prop osed measures of success by which
to gauge the achievement of the specified goals.

What i s t he sinthddevelopmenSobtiedSP ?

The development of this plan is the responsibility of the School Site Council.

This is arguably one of the Councild s mo st iresgomsibilities bacause

theQS¥ is the school &6s blueprint for the ir
learning dthe central goal of SBM/SDM.

Orientation  and Training  of SSC members

Who is responsible for the O rientation and training of SSC members?

The BPS/BTU Joint Steering Canmittee is responsible for the Orientation and
training of SSC members. The Office of Engagement and the Boston Teachers
Union will coordinate the orient ation and training of School Site Councils. In
addition, the Office of Engagement offers technical assistance to insure the
effectiveness of Sthool Site Councils.

The Orientation, offered by the BTU andthe Office of Engagement, focuses
on the fundamentals of school department operations , school site council
basics and initial training in team -building, group decision -making, effective
planning, and successful communications.

How extensive is the training?

On an on-going basis, the BTU andthe Office of Engagementorganize
informative workshops on such important topics as parental engagement ,
educational planning, conflict resolution, and SBM/SDM as a tool for
improving student achievement. School Site Councils are advised to have
some members attend each session. The training provides background and
skills necessary for informed decision -making.

What kind of assistance can S S Crécgive concerning matters unique to

t heir ownsitsatoho ol 0 s

The Office of Engagement and the Boston Teachers Union (BTU) are available
to provide further guidance and assistance. The main number for OoEis 617-
635-7750 or contact the BTU Field Representative Caren Carewat 617-288-
2000.
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The Office of Engagement and BTU also offer instructional guides and

training sessions designed to respond to SSC06s
i Conflict Resolution;

Communications in Schools;

Building Teams;

Parental Involvement in SBM/SDM;

Educational Self-Assessment;

Mission and Vision: Development and Review; and

Educational Planning
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How can Councils be sure they are operating properly?

oProfile of An Effecgtdi (s e®c B@alehdiitxe Cou
assessment tool for School Site Councils. It lists key practices that

determi ne a Counci |l 6s effectiveness:

i Setting and managing the educational direction of the school;
1 Conducting efficient and effective Council meetings;
1 Working together as a team;
1 Managingteam diversity ;
1 Communicating with other parts of the s chool system; and
1 Clarifying joint responsibilities between the Principal/ Headmaster
and the Council.
What is most important for SSCds to focus:c

Without doubt, improving the quality of teaching and learning for students
always needs to be the most important concern. It is the overriding reason
for SBM/SDM and should be the constant focus of all Councils and their
members.
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SPC/SSC ELECTIONS AN D PROCEDURES

; FOCUS Superinte N
On Children Circular ATE:

. September 6, 2019
Boston Public Schools ~ school Year 2019 - 2020 P

School Parent Councils

Boston Public Schools values the voices of families and seeks to engage families in both school governance
and in an advisory capacity at all levels throughout the district. School Parent Councils serve as advocates and
advisors to Principals/Headmasters, School Superintendents, the Superintendent, and the School Committee.

School Parent Councils (SPC) provide an opportunity for families to be more deeply engaged at the school
level, partnering with the Principal/Headmaster to improve school culture and outcomes for all students. In
addition to the school-based SPC, there are district-wide parent advisory councils that bring together parents
across schools to serve as advisors to district leadership. The Citywide Parent Council (CPC) serves as the
district-wide voice for parents and is composed of representatives from each school. The Special Education
Parent Advisory Council (SPED PAC) represents the families of students with disabilities who receive special
education services. The District English Learner Advisory Committee (DELAC) works to ensure that parents are
informed about all aspects of BPS that affect English Learners and provide recommendations to the Office of English
Learners. These groups serve to empower parents and partner with BPS to improve outcomes for all students.
This circular focuses on the role and function of the SPC.

School Parent Councils

The SPC is the independently established "voice" of ALL parents in the school community. The SPC advocates
for students and the school meets frequently and consistently, elects representatives to sit on the School Site
Council (SSC), and promotes an environment of understanding and common purpose among parents, students,
and school staff, with a focus on student learning and school improvement. For the purposes of this

circular, "The term parent' includes a legal guardian or other person standing in loco parentis (such as a
grandparent or stepparent with whom the child lives, or a person who is legally responsible for the child's
welfare)." Sect. 9101(31) ESEA.

The roles and responsibilities of the SPC are to:

Role
1 Collaborate with school staff to create a welcoming school climate for all students and families
1 Coordinate school-wide activities and events that engage families in student learning
1 Raise funds to support school-based initiatives, activities, events

Responsibility
1 Provide a safe forum for families to express concerns
1 Contribute to school-based initiatives related to school improvement, school climate, and student
learning
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All parents or legal guardians of a child attending a particular school are automatically members of that
school 6s SPC

SPC Executive Committee is the elected leadership of the SPC. Schools must adhere to the following
guidelines for the election of the Executive Committee

1 Parents/ legal guardians who wish to become members of the Executive Committee must have a child
enrolled at the school in which s/he is running.
Co-chairs and officers are representative of the school community
Any parent/legal guardian who is present at an SPC election may be nominated for the SPC Executive
Committee (a parent may nominate her/himself)
Elected members can serve on only one SPC
Within one school, elected members can serve more than one role only if there are an insufficient
number of candidates to fill all roles
Parents/legal guardians who are not present at the time of the election may not be nhominated
Parents/ |l egal guardians who work at their chil
Committee
Each family is allowed one vote per family
Each candidate should be allowed one minute to introduce her/himself
Elections can be carried out by secret ballot or can be approved by a majority vote of the present group
Absentee ballots are not accepted

f
il

=A = =a =4

=A =4 =8 =9

SPC Executive Committee
The role of the SPC Executive Committee is to:
1 Provide leadership and to organize the work of the SPC
I Maintain ongoing communication with all parents to ensure that they feel connected to what is
happening at school
1 Maintain ongoing communication and a collaborative working relationship with the
Principal/Headmaster, teachers, school staff, and community partners
9 Create an inclusive environment on the SPC and in the school community as a whole that welcomes
the active participation of all parents

The composition of the SPC Executive Committee should:

Reflect the racial and ethnic diversity of the student body

Include parents of students who are English Learners

Include parents of students who receive special education services
Include parents of students in a range of grade levels

Include a mix of newly elected and experienced parent leaders

=A =4 =8 -8 -4

Parents may serve in more than one SPC Executive Committee role simultaneously at the same

school. However, SPCs are encouraged to elect as many parents for the various roles for the purposes of
sharing responsibility and building leadership capacity. The SPC Executive Committee consists of the following
roles:

TITLE PRIMARY FUNCTIONS NUMBER ELECTED

Schedule SPC meetings
Create agendas
Co-Chair Facilitate SPC meetings, 2
Maintain ongoing two-way communication with
Principal/Headmaster

Maintain clear and accurate financial records for the SPC
Treasurer . 1-2
Provide monthly expense reports
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Lead or manage SPC fundraising efforts

Conduct outreach to the parent community

Record and share meeting notes with the school community 1-2

Secretary

Participate in an inter-school parent group designed to

Citywide Parent advocate for BPS families and students and influence BPS | 1-2

Council Rep policy
Special Education Participate in a citywide parent organization designed to
Parent Advisory provide information and resources to families of students with | 1-2
Council Rep disabilities who receive special education services
District English Participate in a citywide committee tasked with providing
Learners Advisory recommendations to school and district officials in regards to 1-2
Committee programs and services provided to ELL students
Represent the parent community as a member of the School
Parent Council 5-8
. ) Participate in school-based decision-making (based on the number
School Site Council | Attend SPC meetings to report out on SSC business and | of staff in the BTU
Reps receive information to bring back to SSC bargaining unit)
Facilitate communication between the SPC and SSC
Total # of Parents Elected to SPC Executive Committee 12-20

Relationship between School Parent Council and School Site Council

The School Parent Council elects parent members to represent parent voice on the School Site Council. The
SSC representatives are members of the SPC Executive Committee and should attend SPC meetings to
provide regular updates on the SSC proceedings to ensure opportunities for parent input and feedback. All SSC
meetings are open to the public therefore, any parent, staff person or community member can

attend. However, only the elected representatives can vote on SSC decisions.

Open Meeting Law Requirement
SPCs serve as advisory to a public body (schools and BPS), therefore they are subject to the Massachusetts
Open Meeting Law. According to the law, SPCs must adhere to the following requirements:
1 Publicly post both their general and Executive Committee meeting dates and agenda
1 All SPC meetings, general and Executive Committee, must be open to the public
1 Meeting minutes and notes must be shared, posted and kept in a place at the school where they are
accessible

For more information on the MA Open Meeting Law go to www.mass.gov/ago/government-resources/open-
meeting-law/

School Parent Council By-Laws

All School Parent Councils must develop by-laws for their council to provide structure and guidance for SPC
operations. SPCs must annually review and approve their by-laws at their first meeting following the election.
The by-laws are a public document and should be made available to all parents and members of the school
community, upon request. The SPC by-laws should be submitted to the Office of Engagement (OoE) upon
approval by the SPC.
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School Parent Council Meetings
The SPC should meet at least once monthly. The first meeting of the year should include a presentation from

the principal/ headmaster on the school 6s gkxecltise f or t he vy
Committee and School Site Counci {2fofnsoee eetafsy glerfollominge ndent 6s
meeting should focus on sharing the work that the SPC is doing and provide the opportunity for feedback from
parents. SPCs are encouraged to meet monthly in keeping with the SSC frequency to ensure that the
parent body is kept abreast of SSC activity. Meeting frequency and purpose should be detailed in the SPC
By-laws.
SPC Guidelines for Principals, Headmasters, and Administrators
1 Principal/Headmaster must work with the SPC to host an annual Title | meeting to share with families
how the school is investing its Title | allocation, rights and responsibilities of Title | parents and to seek
feedback and/or input from parents on the Home-School Compact and Family Engagement Plan
1 The Principal/Headmaster should meet with the SPC on a regular basis to provide updates on school
policies, the instructional focus, school data, other pertinent information, and address school-wide
parent concerns
1 The Principal/Headmaster should provide families with periodic updates on overall student/school
progress, sharing data at SPC meetings.
1 The Principal/Headmaster should meet with the SPC Co-Chairs for on-going communication regarding
family and student engagement practices, student learning and school improvement.
1 The Principal/Headmaster should work with the SPC Co-Chairs to have information translated into the
home languages represented at their school and ensure that arrangements for translation and
interpretation have been negotiated and agreed upon by the SPC and school staff (this includes
election night).
1 The Principal/Headmaster should assist the SPC in notifying families of all SPC and/or Executive
Committee meetings, by providing access to a computer, paper, copying machine and postage, and by
working with the SPC for timely dissemination of notices for the entire community using a range of
communication methods including School Messenger, em

The SPC works collaboratively with the Principal/Headmaster and school staff to solve problems to develop
plans to improve the engagement of families and students. The commitment to partnering with families reflects
the value that BPS has places on the engagement of families and is grounded in decades of family engagement
research.

Alignment with Principal/Headmaster Evaluation
Effective implementation and the authentic engagement of parent, teacher, and student voice align with the
following standards of the Massachusetts administrator evaluation rubric:
1 Indicator 1ll-Al1. Family Engagement
1 Engages parents, students, and teachers in creating a welcoming school environment and
fostering a shared responsibility engagement.
1 Indicator IV-B1. Policies and Practices
1 Creates opportunities for authentic parent, student, and teacher voice in school-based decision-
making.
1 Indicator IV-E-1. Shared Vision Development
1 Parents, students, and teachers have an opportunity to shape the vision for the school as it
pertains to instruction and school climate.
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1 Indicator IV-F-3. Consensus Building
1 Decisions are made using a consensus model, in which all members of the SSC (including

SPC members) have an equal voice.

1 Resolves conflicts among members of the school community.

Important Dates

Date Activity
fgptember Election Dates Submitted to the Office of Engagement
Deadline for completing SPC elections of all parent reps, including SSC representatives; and
October 15 o
submitting rosters to OoE.
l:;lgvember Deadline for submitting the SPC by-laws

For more information about this circular, contact:

Name:

Monica Roberts, Chief Engagement Officer

Department:

Office of Engagement

Mailing Address: | 2300 Washington Street, Roxbury, MA 02119

Phone:

617-635-7750

E-mail:

engagement@bostonpublicschools.org

Brenda Cassellius, Superintendent
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SCHOOL SITE COUNCILS

Engaging families and students as equal partners has been identified as a core strategy for improving student
performance in the Boston School Committee Goals and the BPS Engagement Policy. Family and student
engagement is also a significant component of the Massachusetts School-Level Administrator Rubric.

This circular has been developed to help Principals/Headmasters effectively implement School Site Councils
(SSC) as a foundational structure for engaging parents and students in school-based decision-making and
school improvement. The Office of Engagement (OoE) collaborates with the Boston Teachers Union (BTU) to
provide oversight and support for SSCs.

For the purposes of this circular, "The term parent' includes a legal guardian or other person standing in loco
parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible
for the child's welfare)." Sect. 9101(31) ESEA.

Role and Purpose

The role of the School Site Council is to engage parents and teachers to serve with the Principal/Headmaster
as the central decision-making body of the school. SSCs are required by the Massachusetts Education Reform
Act of 1993 and by the collective bargaining agreement between the Boston Teachers Union (BTU) and the
Boston School Committee.

Under the school-based management/shared decision-making model described in the collective bargaining
agreement between BPS and the BTU, the role of the SSC is to:

Review and approve the Quality School Plan within guidelines established by the Superintendent.

Review and approve the recommendations of the Instructional Leadership Team (ILT) that have been

endorsed by the Principal/Headmaster and that will have a major effect on the school community

1 Review and comment on the entire school budget, including the General Funds and External Funds
budgets, in a timely fashion

1 Approve the budget for discretionary school materials, supplies, textbooks, and equipment, including
the use of school improvement award funds

1 Review and approve recommendations from any other committee or group that is established to

recommend changes that will have a major effect on the school community

Develop and approve plans for increasing parent engagement in the school.

Develop, review annually and approve the School-Parent Compact as required by Title |

Receive information about all outside programs or outside professionals that come into the school

Approve waivers

f
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As the central governing body at the school, the SSC oversees all school-based committees, including the ILT
and the Personnel Subcommittee.
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The role of the ILT is to:

1 Serve as an advisory body to the Principal/Headmaster on issues related to teaching and learning,
assessment and professional development
Give a report each month to the SSC on ILT activities
Seek and receive SSC approval for any ILT recommendation that alters the Quality School Plan or may
have a major effect on the school community.

f
f

Each school must elect a Personnel Subcommittee, whose composition must include two teachers, one parent
and the principal/headmaster. The responsibilities of the Personnel Subcommittee is to:

1  Approve the hiring of new BTU teacher bargaining unit staffandin-t r ansf er of BTU teacher

unit staff from other schools in the system and the choice of teachers from the excess pools

1 Approve the selection of Lead Teachers, Mentor Teachers, and new athletic coaches.

1 Determine the schedule and procedures for reviewing candidates for positions.
Schools must submit the names of the members of the Personnel Subcommittee to the Office of Engagement
by October 31. For additional information on the Personnel Subcommittee see Circular Fam-4 Personnel
Subcommittee.

SSC Governance and Operations
The following provisions describe howe f f ect i ve SSCés should operate.

1. SSC operations are governed by a BPS/BTU Joint Steering Committee, which includes parents and
students. Any member of the SSC may file a complaint with the Steering Committee concerning the
operation of the SSC at his/her school.

2. The SSC is expected to operate as a single decision-making team, working together to reach
consensus, as opposed to being individual representatives of specific constituent groups.

3. Formally, decisions made by the SSC will be made by majority vote, with the Principal/Headmaster
voting with the majority.

4, The Principal/Headmaster is required to account in writing and in person (at a subsequent meeting) for
any vote in contravention of a majority of the Council.

5. A quorum must be present to vote on issues. To constitute a quorum, the Principal/Headmaster must
be present as well as at | east t wo-12nemhbers and threestaachers wo par e
and three parents for SSCé6s with 13 or more members.

6. The Principal/Headmaster shall serve as SSC Co-Chair and at the first meeting of the school year; the
elected members of the SSC are encouraged to select one member (preferably a parent) to serve as the other
Co-Chair.

7. Other roles such as note-taker and any subcommittees shall also be selected at the first SSC meeting
of the school year.

8. At the first SSC meeting of the year, a calendar of meetings for the entire school year shall be
established 1 ensuring that the times and dates are convenient for all members.

9. The agenda for the meetings shall be developed by the SSC Co-Chairs with input from other members
of the SSC and the school community at large.
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10. Each SSC is required to pass by-laws to govern its operations. The by-laws must be approved or
amended by two-thirds of the members of the bargaining unit in the school eligible to vote for the SSC and by

two-t hi rds of the parents who come to a parent meeting.

meeting.

11. All SSC meetings are subject to the provisions of the Massachusetts Open Meeting Law, including
publicizing meeting dates in advance and sharing meeting notes with the school community.

For additional information on SSC Governance and operations, please contact OoE or refer to the Shared
Decision-Making section of the collective bargaining agreement between BPS and the BTU.

Compoaosition of the SSC
The SSC shall be composed of:
1 The Principal/Headmaster,
1 Elected members of the BTU who work more than 50% of their workweek at that school
9 Parents of children enrolled in that school elected by the School Parent Council
1 Two students (high school only) enrolled in that school elected by the Student Government

The specific number of parent and teacher representatives on the SSC is determined by the number of BTU
members employed at the school. The number of parent representatives on the SSC must be equal to the
number of BTU representatives, plus the Principal/Headmaster. The tables below demonstrate how the
number of teacher and parent representatives are calculated.

BTU SSC Representation

# of BTU members in school|# of BTU SSC Reps
30 or fewer BTU 4
317 60 BTU 5
61 or more BTU 6

Parent SSC representation

# of BTU SSC Reps|# of Parent SSC Reps
4 5
5 6
6 7

Schools may also select associate (non-voting) SSC members from community-based organizations, higher
education, or businesses that partner closely with the school.

Each school shall also elect each year alternate parent, teacher and student members of the SSC to substitute
for absent members of their group. Alternate members who are elected by BTU bargaining unit members or
parents to substitute for absent members may also fill vacancies created by the resignation or removal of
Council members.

Parents elected as SSC representatives must reflect the racial and ethnic diversity of the student population at
the school, and include parents of students participating in a range of educational programs, such as special
education and related services and programming for English Language Learners.

For specific information on the election process of BTU representatives, please refer to the Shared Decision-
Making section of the collective bargaining agreement between BPS and the BTU.
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SSC Election Procedures for selecting Parent and Student Representatives
The following are key points for conducting successful elections.
f Principals/ Headmasters should designate an impartial

Facilitator. Elections should not be facilitated by the Principal/Headmaster or by a parent
currently serving on the SPC Executive Committee or SSC. The OoE provides training, support,
and materials for all Election Facilitators, and can facilitate elections provided that a) a facilitator cannot
be identified from within the school community, and b) the school contacts OoE with the election date,
time, and location at least two weeks in advance.

1 Elections for SSC parent reps should be held at the first School Parent Council (SPC) meeting of the
year and conducted at a time that is convenient for parents. The SPC consists of all parents in the
school community. See Circular FAM-1 for additional details.

T Election of student SSC representatives at hitgh scho
government election process.

1 Schools should be prepared to provide translation and interpretation, as well as childcare, at the parent
election and at the meetings as needed.

1 Parent elections typically take between 30 and 60 minutes, and the Election Facilitator should be
prepared to explain the role and purpose of the SPC and SSC, as well as provide an overview of each
position and requirements of the election

1 Parents or legal guardians of students currently enrolled at the school are eligible to be elected to the
SSC. Note: parents/ | egal guardians who work at their chil
representative on the SSC

1 Parents may be nominated and elected to serve on both the SSC and the SPC

1 All families who are present at the election are allowed one vote per family per elected position. No
absentee ballots will be accepted

1 Voting may be conducted by secret ballot or by majority vote

1 Upon completion of voting, each newly elected parent should complete an Elected Member Information
Form and return it to the Election Facilitator.

1 After the election, the school is responsible for submitting all election results to the Office of
Engagement

Relationship between School Parent Council and School Site Council

The School Parent Council elects parent members to represent parent voice on the School Site Council. The
SSC representatives are members of the SPC Executive Committee and should attend SPC meetings to
provide regular updates on the SSC proceedings to ensure opportunities for parent input and feedback.
All SSC meetings are open to the public therefore, any parent, staff person or community member can

attend. However, only the elected representatives can vote on SSC decisions.
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SSC Reporting
All BPS schools are required to submit their SSC rosters and materials listed below directly to the Office of

Engagement by October 31st. Additionally, schools are required to submit the following documents for the
purposes of demonstrating compliance with MA Open Meeting Law and BPS policy:
SPC roster

SSC roster

Personnel Subcommittee roster

SSC meeting calendar for the year

SSC meeting agendas, monthly

SSC meeting notes, monthly

SSC By-laws

Family Engagement Plan

Home-School Compact

=4 -4 _8_8_98_9_2_-9._-2

The first deadline for submitting this documentation is October 31, at which time every school will be assigned
one of the following statuses:

1 Fully Functioning: School has uploaded SSC and SPC roster, as well as all other SSC
documentation.

1 Reporting: School has uploaded SSC and SPC roster, with incomplete additional SSC
documentation.

1 No Data: School has not uploaded SSC and SPC roster.

SSC meeting agendas and notes should be submitted on a monthly basis for updated SSC status to be
maintained and/or updated

Support and Training
The Office of Engagement provides the following supports to schools to help them effectively conduct elections,
provide the required documentation and implement effective SSCs throughout the school year:

1 Required election materials

1 Election facilitation training

1 Election facilitation, in the event that the school is not able to identify a facilitator and is able to request
an election facilitator at least ten school days in advance

I SSC trainings, in collaboration with the BTU, on topics including SSC Basics, SSC Budget Basics, and
Shared Decision-Making

1 SSC manuals, including specific tools to support SSC operations and answers to frequently asked

guestions

SSC trainings for parents through the BPS Parent University

SSC trainings for high school students and adult allies

Ongoing support, coaching, and technical assistance

=A =4 =4

Relationship between School Parent Council and School Site Council

The School Site Council elects parent members to represent parent voice on the School Site Council. The SSC
representatives, as members of the SPC Executive Committee, should attend SPC meetings to provide regular
updates on the SSC proceedings to ensure opportunities for parent input and feedback. All SSC meetings are
open to the public therefore, any parent, staff person or community member can attend. However, only the
elected representatives can vote on SSC decisions.

Open Meeting Law Requirement
SSCs serve as the decision-making body of the school and are subject to the Massachusetts Open Meeting
Law. According to the law, SSCs must adhere to the following requirements:
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Publicly post both their meeting dates and agendas

All SSC meetings must be open to the public

Meeting minutes and notes must be shared, posted and kept in a place at the school where they are
accessible

E ]

For more information on the MA Open Meeting Law go to www.mass.gov/ago/government-resources/open-meeting-law/

Alignment with Principal/Headmaster Evaluation
Effective implementation and the authentic engagement of parent, teacher, and student voice align with the
following standards of the Massachusetts School Level Administrator Rubric:
1 Indicator llI-Al1. Family Engagement
1 Engages parents, students, and teachers in creating a welcoming school environment and
fostering a shared responsibility engagement.
1 Indicator IV-A-3. Professional Culture

9 Plans and leads well-run and engaging meetings that have a clear purpose, focus on matters of
consequence and engage participants in a thoughtful and productive series of conversations and
deliberations about important school matters.

1 Indicator IV-B1. Policies and Practices
91 Creates opportunities for authentic parent, student, and teacher voice in school-based decision-
making.
9 Indicator IV-E-1. Shared Vision Development
1 Parents, students, and teachers have an opportunity to shape the vision for the school as it
pertains to instruction and school climate.
1 Indicator IV-F-3. Consensus Building
1 Decisions are made using a consensus model, in which all members of the SSC have an equal
voice.
1 Resolves conflicts among members of the school community

Important Dates

Date Activity

September Election Dates Submitted to the Office of Engagement

15

October 15 Deadline for completing elections of all parent, student, and teacher SSC representatives and

submission of rosters

October 31 Deadline for conducting first SSC meeting

October 31 Deadline for submitting names of Personnel Sub-committee

October 31 Deadline for submitting all required documentation to the Office of Engagement

TBA District-Wide SSC Trainings
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For more information about this circular, contact:

Name:

Monica Roberts, Chief Engagement Officer

Department:

Office of Engagement

Mailing Address:

2300 Washington Street, Roxbury, MA 02119

Phone:

617-635-7750

E-mail:

engagement@bostonpublicschools.org

Brenda Cassellius, Superintendent
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School Parent & School Site Council Members Roles and Responsibilities

Q. What is the School Parent Council ?

A. The School ParentCouncili s t he i ndependent | yAlLkthaparéntsins hed o0 v
the school community.

Q. What does the School Parent Council Do?

A. The School Parent Council advocates for the students and the school, meets regularly,
elects representatives to sit on the School Site Council, promote an environment of
understanding and common purpose among parents.

Q. What is the School Site Council?

A. The School Site Council is governing advisory body at each school. The School Site Council
is comprised of equal numbers of parents and staff. Parents on the School Site Council are
accountable to the School Parent Council and are elected by the School Parent Council of the
school.

Q. What does the School Site Council do?

A. The School Site Council reviews and approves school policy, including but not limite d to:
1 Parent Engagement Plan

Serving on personnel subcommittee for new teachers

Reviewing the Whole School Improvement Plan

Reports back to School Parent Council and the larger parent body on a regular basis

= =4 =4

Q. What does the School Site Council Representative do?

A. The School Site Council Representative reviews and approves school palicy, fully participate sin the
meetings, representing the School Parent Council and reporting ba ck to the School Parent Council
executive committee.

Q. What does the School Parent Council executive committee co -chair (or
chairperson) do?

A. As elected members of the School Parent Council executive committee, co -chairs act as
spoke persons for the School Parent Council. Co-chairs also sign off on important documents on
behalf of the School Parent Council executive committee with input from the other members,
help decide w hat should be on the meeting agenda, and communicate regularly with principal
or headmaster.

84



SPC/SSC ELECTIONS AN D PROCEDURES

Q. What does the Secretary of the School Parent Council executive committee
do?
A. The School Parent Council Secretary takes notes during all general and executive committee

meetings, prepares minutes and distributes minutes at meetings. The Secretary is an elected
member of the School Parent Council executive committee.

Q. What does the Treasurer of the School Parent Council executive committee

do?

A. The Treasurer is responsible for keeping record of all funds raised by, or allocated to the
School Parent Council The Treasurer will prepare written reports regarding School Parent
Council financials and distribute to School Parent Council members. The Treasures is an elected
member of the School Parent Council executive committee.

Q. What is the City Wide Parent Council?

A. The City Wide Parent Council is the organization of and by Boston Public Schools (BPS) that
involves and empowers parents of BPS students to become effective advocates for their
children.

Q. What does the Citywide Parent Council Representative do?

A. The elected members are invited to represent the parent body on the City Wide Parent
Council, attend regularly scheduled meetings and develop strategies to address these citywide
issues and concerns. Members can then be voted to the CPC board. The City Wide Parent
Council Representative will share information gained at City Wide Parent Council meetings with
School Parent Council members.

Q. What is the Boston Parent Advisory Council (BPAC)?

A. The mission of the Boston Parent Advisory Council d Title 1 is to empower all parents of
children attending the Boston Public and Private Schools that receive Title 1 funds to be
actively and meaningfully involved in the education of their children. Two parents per school
are recruited by Boston Public Schools to serve on the Boston Parent Advisory Council.

Q. What does the Boston Parent Advisory Council Title 1 Representative do?

A. The Boston Parent Advisory Council - Title 1 Representative will represent the parent bod vy
on the Boston Parent Advisory Council, attend regularly scheduled meetings, learn more about
distribution of Title 1 funds and share the information gained at the Boston Parent Advisory
Council meetings with School Parent Council members.
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SSC/SPC Roster

SCHOOL NAME: DATE

Please list all members of your School Site Council :

PRINCIPAL/HEADMASTER

NAME ADDRESS PHONE EMAIL RACE HOME | TERM
LANG

CO-CHAIR CONTACT INFORMATION:

NAME ADDRESS PHONE EMAIL RACE HOME TERM
LANG

TEACHERS:

NAME ADDRESS PHONE EMAIL RACE EA?I\II\AGE TERM

PARENT MEMBER@lease indicate contact information for upcoming trainings)

NAME ADDRESS PHONE EMAIL RACE EAC\)I\II\AGE TERM
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SCHOOL NAME:

D PROCEDURES

ALTERNATE TEACHERS:

NAME ADDRESS PHONE EMAIL RACE Eﬁ(\)l\ll\/lGE TERM
ALTERNATE PARENT MEMBERS:

NAME ADDRESS PHONE EMAIL RACE Eﬁ(\)l\ll\/lGE TERM
ASSOCIATE MEMBERS:

NAME ADDRESS PHONE EMAIL RACE HOME TERM

LANG

STUDENT MEMBERS:

NAME ADDRESS PHONE EMAIL RACE EEI\'I\AGE TERM
NONVOTING MEMBERS:

NAME ADDRESS PHONE EMAIL RACE EA(?III\AGE TERM
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SCHOOL NAME:
Please List all members of your School Parent Council Executive Committee :

Co-CHAIRS

NAME ADDRESS PHONE EMAIL RACE ESI\']\AGE TERM

SECRETARY

NAME ADDRESS PHONE EMAIL RACE E,SlxlleE TERM

TREASURER

NAME ADDRESS PHONE EMAIL RACE ESIL\AGE TERM

TITLE | REP(BPAC)

NAME ADDRESS PHONE EMAIL RACE HOME TERM
LANG

CPCREFP.

NAME ADDRESS PHONE EMAIL RACE HOME TERM
LANG

SPEDPAC

NAME ADDRESS PHONE EMAIL RACE EEI\'I\AGE TERM

*Please email this form to the Office of Engagement
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Superinten NUMBER:
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MIDDLE AND HIGH SCHOOL STUDENT GOVERNMENT
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Massachusetts Dept. of Elementary and Secondary Education, www.doe.mass.edu

Every Boston public middle and high school (including district schools, exam schools, and all alternative, pilot,
and in-district charter schools) must have a written student engagement policy documenting opportunities for
students to assume leadership roles within classrooms and the broader school community, as stated in the BPS
7 Essentials of Whole School Improvement. The student engagement policy should be part of each schools
Family Engagement Plan. As part of this policy, each high school must also have a functioning and
engaged student government. Middle schools are encouraged to have a student government. Student
leaders in this body will represent their peers by serving as advisors, researchers and participants in the
decision-making process at the school and district level. Student government serves to engage students in
learning about democracy and leadership.

Schools shall strive to form a student government that reflects the diversity of the student population in
terms of race/ethnicity, gender, grade level, educational program (e.g., general, special and bilingual
education), and other factors. The number of participants should be dependent on the size of your school and
what is manageable for the Advisor. The recommendation is to have 10-15 students serve on Student
Government. Small Learning Communities (SLCs) are also encouraged to develop their own student
governments, with two representatives from each SLC forming the school-wide student government.

The principal/headmaster, with student input, should appoint one or more faculty advisors to oversee each
student government. Student governments can be considered school clubs, and as such
principals/headmasters are strongly encouraged to pay a stipend to the faculty advisor(s).

It is the responsibility of every principal/headmaster to ensure that elections are held and the student
government is established no later than October 1st. Once the Student Government is established, each
school must send information on the student members, including their BSAC (Superintendent Circular FAM-6)
and Greater Boston Regional Student Advisory Council (GBRSAC) representatives and the teacher advisor to
the Office of Engagement. Please note the Department of Elementary and Secondary Education requires
secondary schools host their student elections for their GBRSAC Reps and name be submitted no later than
mid April for reps serving the following school year. The recommendation is that all student elections be
held as one process by April 15th of the current school year for roll out the following school year. See
the Student Elections Toolkit for guidance on facilitating student elections and all the necessary reporting forms.

MIDDLE SCHOOL LEVEL OVERVIEW

Middle school student governments serve the same functions as high school student governments. Middle
school is usually the first time that students gain a recognized voice in the school community. Learning about
leadership is a key activity for many middle school student governments. Student government members learn
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how to research, plan, organize and execute programs and activities for a large number of students. The
student government advisor leads student government members in developing their leadership skills.

Some examples include:

Practicing Democracy: Governing democratically is a skill students learn during student government. Student
Government gives students a hands-on experience in the workings of a democracy and teaches them how to

work cooperatively with others. Meetings should be run to promote students' working together for the common
good and learning how to put leadership into action.

Implementing Fundraisers and Activities: Building school spirit can be one of the responsibilities of the student
government. Through school events, such as talent shows, fundraisers and assemblies students, teachers,
faculty members and parents come together to help plan these activities throughout the school year and
appoint various people to run these functions.

Addressing Cares and Concerns: Students will raise issues in school that can best be addressed in student
government. Whether it is more nutritious foods served in the cafeteria or issues regarding school spirit days,
student government meetings give students a forum for sharing their grievances and analyzing possible
solutions to these problems.

Read more: What Are the Responsibilities of a Student Council Meeting? | eHow.com
http://www.ehow.com/info 8154689 responsibilities-student-council-meeting.html#ixzz2QjDi4RXb

HIGH SCHOOL LEVEL OVERVIEW

The job of the student government is not to just organize dances or school events. With faculty and
administrative support, student government members should:

1 Ensure student voices are heard and incorporated in school decision making through the School Site
Council (SSC), and meetings with the administration

1 Develop and grow as student leaders by working closely with the faculty advisor(s) and the
headmaster

Through student government and SSC students can assi
improve the culture and climate of the school.

Student government members should also include:

1 2 students who are elected to serve on SSC or Governing Board (one of these students shall also
serve on the personnel subcommittee)

1 1-2 representatives to serve on the Boston Student Advisory Council (BSAC). See Superintendent
Circular FAM-6 for more information. Citywide BSAC meetings are coordinated by the Office of
Engagement and Youth on Board.

1 2 representatives to serve on the Greater Boston Regional Student Advisory Council.

It is recommended that Student Government Members be connected to other school-based groups such as the
School-Based Wellness Council. These positions can be dual roles with other positions on Student
Government or can be stand alone. This is dependent on the student and other commitments. The Advisor
should help students think about their time and commitments and what it would mean to take on dual roles on
student government.

ROLE OF THE FACULTY ADVISOR

The principal/headmaster will designate one or more faculty advisors to oversee the student government. The
principal/headmaster will include students in the selection process.
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The Faculty Advisor(s) will:

|l

=A =4 =4 =4

=A =4 =4 -8 -4

Meet with the student government at least twice per month and organize at least two retreats per school
year

Act as a liaison between the student government and the Instructional Leadership Team (ILT)
Assist the student government in managing their events/activities
Assist student government members with in-school logistics and date approvals

Assist students in the development of action plans for the school and obtain the appropriate approvals
before the plans are implemented

Track and support members as they complete tasks on the action plans

Give the principal/headmaster regular updates on how the action plans are being carried out

Assist the student government in creating the meeting and retreat agendas

Monitor and record all student work and approvals for proposals and dates

Develop student leaders by providing training and support as necessary

ALIGNMENT with PRINCIPAL/HEADMASTER EVALUATION
Please refer to the Massachusetts Department of Elementary and Secondary Education Educator Evaluation:
Appendix B: School-Level Administrator Rubric.

il

il

1

1

Indicator IlI-Al. Family Engagement
1 Engages SG in activities, events and opportunities to create a welcoming environment.
1 Students contribute in the design sharing their knowledge of family and culture.
9 Students evaluate and problem solve with staff and leadership challenges/barriers to including
families in school community.
Indicator 1V-B1. Policies and Practices
1 Students participate in an activity identifying the make up of the school.
9 Cultural Sharing day.
9 Students participate on SSC and/or other groups that develop culturally sensitive policies.
Indicator IV-E-1. Shared Vision Development
1 Students are part of the visioning process through focus groups, surveys, community meetings,
etc.
9 Students share in the developing messaging for student body.
Indicator IV-F-3. Consensus Building
1 Conflict Resolution.
1 Restorative Justice practices.
9 Student Involvement in SSC and decision making body.

Summary of significant dates and deadlines:

Date

Activity

October 1st | Deadline for student government elections to be held

October 15th | Deadline for Student Government Roster to be submitted to the Office of Engagement

October 31st | Deadline for the 1st student government meeting to be held
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For more information about this circular, contact:

Name:

Monica Roberts

Department:

Office of Engagement

Mailing Address:

2300 Washington Street, Roxbury, MA 02119

Phone:

617-635-7750

E-mail:

engagement@bostonpublicschools.org

Dr. Brenda Cassellius, Superintendent
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G Specific Ways to Involve Students

BOARD

This tip sheet describes specific ways that schools can involve students in policy, curriculum,
governance, and other aspects of school life. There are four ways in which schools are required to
involve students: on BSAC, on the School Site Council, in student government, and on design teams.
The rest are ideas for expanding and deepening student involvement in all sorts of capacities.

There are two main approaches to student involvement:

1. Involve students directly in an existing adult activity, such as a special task force, school
site council, or instructional leadership team.

2. Set up an activity just for students, such as a student advisory board or a peer mediation
group.

In some cases, you can incorporate both approaches: for example, have students on an adult task

force, but also have a student action forum where students identify important issues the school

should address.

There is no o0rightoé approach; you should consider \
On Board office can help with t echnical assistance as you develop your plan.

Mandatory Ways

Boston Student Advisory Council (BSAC)

The job of BSAC is to advise the School Committee on its decision-making process, keep schools
informed about relevant citywide issues, and develop projec ts during the school year. Each school
is required to appoint 2 students to serve as members of BSAC.?!

School Site Council (SSC)

School site councils are responsible primarily for
School Improvement Plan and its budget for discretionary items. High schools are required to have

1 voting student member elected by the student body. SSCs may also have non-voting associate

members, including additional students.

Student Government Association (SGA)
All schools must have some form of student gover nme
school issues and a chance to learn leadership and organizational skills.
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Greater Boston Regional Student Advisory Council Representatives (GBRSAC)

The Student Advisory Council (SAC) is a statewide organization of secondary school students
elected by their fellow students. The SAC advises the Commissioner and Board of Elementary and
Secondary Education, and has voting representation on the state Board. There are five operating
councils including the Greater Boston Regional Advisory Council (GBRSAC). By state law, every
Massachusetts secondary school is entitled to elect two student representatives to the GRSAC.

DesignTeams
Students must be included on design teams i f a schic
on the team as long as it exists.

Student Advisory Boards

Student advisory boards have no governing authority but serve an official advisory capacity within a
school, offering regular feedback and advice on student issues. Students are uniquely qualified to
advise a school on the issues that concern them.

Task Forces/Action Forums

Task forces are short-term entities created to complete a special proj ect (such as renovating the
gym facilities) or to address an urgent problem (such as violence at school). Often task forces are

organized when a school is given funding to be used for a specific purpose. These can be student
groups or mixed groups of students and adults.

Policy Committees

Students can take part in advising the school on specific policies regarding curricula, academic
codes, hiring, budgeting, or other pertinent issues. Like student advisory boards, policy committees
have an official, insti tutionalized role even though they do not necessarily create or implement
policy.

Headmaster Advisory Boards

I f youdre a headmaster, you can form an advisory b
to help you process the issues you encounter in your position. Ask them to give you good advice

about how things are going in the school and how you can do your job better. Lead teachers or

other school leaders can also form personal advisory boards.

Staff

Students can be great staff m embers. Think about how your school can hire them. Students can be
given the responsibility of planning an event or program, or acting as peer leaders in school
activities.

Hiring Team
Have students help you hire new teachers and staff members. In the final phases of the
interviewing process, itds very important to find ¢

studentsiand who better than students themselves to rat
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St ude nt savedhe findl say bn hiring decisions (unless you want them to), but they can offer
invaluable input.

Peer Mediators

Students trained in mediation can negotiate conflicts among their peers. Mediators help their
fellow students by offering a peer perspecti ve on difficult issues, and also improve their own
conflict resolution skills in the process.

Instructional Leadership Team (ILT)
Some schools have had great success involving students in ILTs. You can have studentse full,
participating members of ILTs or invite them to meetings on specific topics.

Mentors
Students can serve as mentors to others.
1 Students mentoring younger studeAtgunior or senior can be a great mentor to an incoming

freshman. Mentors can teagbunger students life skills, give advice on upcoming years in school,
help with homework, or just be a friend.

1 Students mentoring adultStudents and adults can meet regularly and share their knowledge, or
have a ondime meeting where students teachleslabout school issues or student life (such as
current slang, favorite music, fashion trends).

Advocates

Students can be powerful advocates for student involvement, as well as for other changes that
students want in policy or governance. It makes a big difference for a student to say what students
think; adults tend to listen to student advocates in a different way than we listen to each other.
Student advocates can attend School Committee meetings and make presentations or proposals
about their ideas.

Public Speakers
Student speakers can make informative presentations or share compelling stories from their
schools. These experts on student issues can be called upon to speak at conferences and events.

Trainers
Student trainers can train other students a nd/or adults. For instance, students can lead trainings
around a special curriculum, such as interpersonal violence or environmental issues.

Fundraising
Get students involved in fundraising for your school. Ask students for their input on grants that
youbr e writing, and have students be available to

school for site visits.

For More Information
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Visit the Youth On Board Web site at www.youthonboard.org for more infor mation about our work
or to order our publication 14 Points: Successfully Involving Young People in Decision-making
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Student Government

201802019 Roster

SCHOOL

Student Government Advisor

Student Government Advisor

Engagement.

INSTRUCTIONS: Please list all the members of your Student Government and their titles. Attach a copy of the Student Governm
Info Form for each member on your student government. This form is due by October 31 $'. Please email completed documen t to the Office of

ent Elected Member

PLEASE PRINT CLEARLY SO WE CAN RECORD YOUR INFORMATION CORRECTLY.

First Name

Last Name

Grade

Title/Position




Student Government
201962020 Information Form

SCHOOL

INSTRUCTIONS: Congratulations on your election as a member of your schools Student
Government. Please fill out the information below and return it to your advisor. We want to keep
you informed on information and events about the Boston Public Schools. Thank you and good
luck to your entire Student Government.

PLEASE PRINT CLEARLY SO WE CAN RECORD YOUR INFORMATION CORRECTLY.

LAST NAME

FIRST NAME

ADDRESS

CITY/TOWN ZIP CODE

PHONE (day) (evening)

Email Address Grade

PRIMARY LANGUAGE

What position(s) will you represent? PLEASE CHECK ALL THAT APPLY:

President Vice -President School Site Council Rep
Secretary BSACRepresentative

Treasurer Other:




SAMPLE AGENDA FORMAT

Section

APPENDIX B: SAMPLE SSC DOCUMENTS




SAMPLE : School S  ite Council  Bylaws

School -Site Council

(Name of School)

Article |

Name, Purpose, and Authority

Section 1. Name. The name of the School-Site Council (SSC) shall be the
SSC.

Section 2. Purpose. The purpose of the SSC shall be to serve as the central governing body
of the school under the school-based management/shared decision-making
model.

Section 3. Authority.  The SSC shall be established and conduct its affairs in conformance
with  Articl e I ' I -BaSed hMamagement and Shared Decision-making, 6

contained in the Collective Bargaining Agreement (Agreement) between the
Boston School Committee (BSC) and the Boston Teachers Union (BTU).

Article 1l

SSC Members, Terms, and Meet ings

Section 1. Number - The number of members and composition of the SSC shall be consistent
with the provisions of the Article Il of the Agreement and with the guidelines
contained in Deputy Superintendent dsSittMe mor a
Councils. 6 T he plecdte the SS€ shallaaquel the sumber of
professional educators, including the Principal/Headmaster elected to the
Council.

Section 2. Election of SSC Members - Representatives of the SSC shall beelected as early in
the school year as possible and the first SSC meeting held no later than October
31.

Election of SSC members shall be by secret ballot.

Special attention will be given to the election of parent and BTU representatives
who reflect the racial/ethnic diversity of the school community. Under the
Agreement, the following racial/ethnic groups shall be recognized in the election
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and composition of the School Site Council: African American/Black, American
Indian, Asian American/Pacific Islander, Hispanic, and White.

a) Principal/Headmaster . The Principal/Headmaster shall automatically be a
member of the SSC by virtue of his/her position and shall serve as one of the two
Co-Chairpersons.

b) BTU Representatives . An election of BTU bargaining unit representatives to
the Council shall be held in the fall. The election process as defined in the
Article 11l of the Agreement shall be used for the election of BTU representatives
to the Council.

c) Parent Representatives . On or before October 1, the SSC shall schedule a
parent orientation session. The purpose of the session shall be:

1  To orient new parents to the school,

T Toinform all parents about the school's programs;

1  To publicize the School-Site Council and its activities; and
1 To encourage parents to stand for election to the SSC.

Two weeksb notice shall be given to parents for the orientation session.

Parent representatives shall be el ected from among parents of students currently
enrolled in the school. The Principal/Headmaster shall assist the School Parent
Council and other parent organizations at the school in organizing and running
the election of parent representatives that shall be held after the election of BTU
representatives.

d) Student Members (High Schools Only) . The SSC shall include one student
elected by the student body to represent all students on the SSC.

e) Associate Members. The SSC shall elect individuals to serve as associate
members. Associate members shall not have voting rights, but shall have voice in

Council deliberations, including the making of motions , and shall otherwise
participate in SSC meetings and activities. The number of associate members
shall not comprise more than fifty percent (50%) of the total SSC membership.

f) Alternate Members. Parent and BTU alternate members shall be elected by
their constituent group and shall substitute for absent members of their same
racial/ethnic group. Alternates shall be voting members at meetings where their
presence is necessary to have a quorum.
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Section 3.

Section 4.

Section 5.

Section 6.

Section 7.

Section 8.

Section 9.

Section 1.

Section 2

Terms of Office - Each SSC establishes the terms of office for its members.
Every year at least one parent and one BTU member must be replaced by a
new member.

Vacancy - Alternates of the same racial/ethnic group shall be used to fill
vacancies created by resignation or removal of a SSC member.

Regular Meetings - Regular meetings of the SSC shall be held monthly at such
times and place as shall be fixed by con  sensus of the SSC.

Notice of Meetings - SSC meetings are subject to the state Open Meeting Law
requiring the posting of each meeting notice at least 48 hours prior to the
meeting at a public place. In addition, the SSC shall provide all faculty and
parents with a listing of all meetings for the year and the school community
informed of SSC actions.

Quorum - To constitute a quorum of members at a Council meeting, the
Principal/Headmaster must be present as well as at least two teachers and two
parents for Councils with 9 to 12 voting members or at least three teachers and
three parent s for Council with 13 or more voting members.

Resignation - Any SSCmember may resign at any time by delivering his/her
resignation in writing to the SSC Co-Chairpersons. Such resignation shall be
effective upon receipt and acceptance thereof shall not be necessary to make it
effective unless it so states.

Absences - If a member is regularly absent from monthly meetings over the

course of a school year, that member shall be removed from the Council and be
replaced by an altern ate.

Article Il
Officers
Officers - The officers of the SSC shall be two Co-Chairpersons, Clerk,

Communications Liaison and such other officers as the members may from time
to time determine.

. Election of Officers - The Principal/Headmaster shall serve as one of the

Co-Chairpersons of the Council. All other officers shall be elected by the

members at the first fall meeting of the SSC held after the fall SSC member

election. With the exception of the Principal/Headma ster officers shall serve for
the term of one year, or until their successor shall be elected.
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Section 3.

Section 4.

Section 5.

Section 1.

Section 2.

Co-Chairpersons - The Co-Chairpersons shall preside at all meetings of the SSC
unless they otherwise designate other members to preside. The Co -Charpersons
shall perform and oversee the duties and tasks necessary for the effective
functioning of the SSC including, but not limited to, development and distribution

of meeting agenda, giving notice of SSC meetings, serving on subcommittees, and
providin g timely information to SSC members about the school budget , personnel,
and programs. The Co-Chairpersons shall also perform such other duties as the
SSC shall from time to time designate.

Clerk - The Clerk shall keep accurate minutes of all meetings for distribution to
SSC members and the wider school community. The minutes, including the
attendance of members, shall be both filed and posted in the school office for
review by interested parties. The Clerk shall perform such ot her duties and have
such other powers as the SSC members shall from time to time designate.

Communications Liaison - The Communications Liaison shall receive and

distribute informational materials.

Article IV

Committees of the SSC

Committees of the SSC - The SSC may elect from their own members or
otherwise as they may determine, committees to undertake tasks in behalf

of the SSC. The number, powers, and term of any such committee shall be
determined by the SSC.

Personnel Subcommittee - The SSC shall establish a Personnel Subcommittee for
the purposes required in the Article Il of the Agreement. The actions of the
Personnel Subcommittee are not subject to the approval of the SSC.

Artic le V

Bylaw Approval and Amendments

These bylaws shall be approved and/or amended by two -thirds of BTU members in the
school eligible to vote and by two -thirds of the parents who are present at a parent
meeting. There must be at least two weeks & notice for the parent meeting. The bylaws
may be approved at the same time that the SSC elections are held.
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SAMPLE: Meeting Agenda

(School Name)

School Site Council
Meeting Location
Date
Time

Agenda

Time ‘ AGENDA ITEM Member Materials /Handouts
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SAMPLE: Meeting Minutes

School Name:

Date:

Start Time: EndTime:

Location:

Members Present:

Members Absent:

Meeting Objectives:

Discussion Highlights:

Action Taken:

Next Steps:

Meeting Recorder:

Next Meeting Date/Time:

Please keep a copy of this form on file in the office andubmit a copy to:
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M.G.L 8 CHAPTER 71: SCHOOL C OUNCILS

CHAPTER 71. PUBLIC SCHOOLS

SCHOOL COMMITTEES

Chapter 71: Section 59C. School councils *; members; meetings; duties

Section 59CAt each public elementary, secondary and independent vocational school in the
commonwealth there shall be a school council consisting of the school principal, who shall co
chair the council; parentsf students attending the school who shall be selected by the parents
of students attending such school who will be chosen in elections held by the local recognized
parent teacher organization under the direction of the principal, onéf @xists, chosen by a
representative process approved by the school committee. Said gaedhigve parity with
professional personnel on the school councils; teaettersshall be selected by the teachers

such school; other persons, not parenteachersf students at the school, drawn from such
groups or entities as municipal government, business and labor organizations, institutions of
higher education, human seres agencies or other interested groups including those from
school age child care programs; and for schools containing any of the grades nine to twelve, at
least one such student; provided, however, that not more that fifty percent of the council shall
be nonschool members. The principal, except as otherwise provided herein, shall have the
responsibility for defining the composition of and forming the group pursuant to a
representative process approved by the superintendent and school committee and for
convening the first meeting no later than forty days after the first day of school, at which
meeting a cechairman shall be selected. School councils should be broadly representative of
the racial and ethnic diversiof the school buildig and community. For purposes of this
paragraph sbé@éobér meimbenso shall mean t hose
parentsteachersstudents and staff of the school.

Nothing contained in this section shaquire a new school council to be formed if an existing
school council fulfills the intent of this section, the parent and teacher members thereof were
selected in a manner consistent with the provisions of this section and the membership thereof
complies with the aforesaid fifty percent requirement.

Meetings of the school council shall be subject to the provisions of sections-tivesg\A,
twentythree B and twentyhree C of chapter thirtgine.

The school council, including the school principalals meet regularly and shall assist in the
identification of the educational needs of the students attending the school, make
recommendations to the principal for the development, implementation and assessment of the
curriculum accommodation plan requingdrsuant to section 38Q%2, shall assist in the review

of the annual school budget and in the formulation of a school improvement plan, as provided
below. Parent advisory councils, established under section 3 of chapter 71A, may, at their
request, meet atast once annually with the school council.
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The principal of each school, in consultation with the school council established pursuant to

this section, shall on an annual basis, in conformity with the provisions of section 11 of chapter
69, develop and &mit for approval by the district superintendent a plan for improving student
performance. Said plan shall be prepared in a manner and form prescribed by the department of
education and shall conform to any policies and practices of the district contsistenmtith.

Nothing contained in this section shall prevent the school committee from granting a school
council additional authority in the area of educational policy; provided, however, that school
councils shall have no authority over mattiiet are sibject to chapter one hundred and fifty

E.

*Please also refer to the BCS/BTU Collective Bargaining Agreement, which details
additional language that is specific to BP S concerning School Councils.
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Massachusetts Open Meeting Law

PART I. ADMINISTRATION OF THE GOVERNMENT

TITLE VII. CITIES, TOWNS AND DISTRICTS

CHAPTER 39. MUNICIPAL GOVERNMENT

Chapter 39: Section 23B. Open meetings of governmental bodies

Section 23B. All meetings of a governmental body shall be open to the public and any person shall be
permitted to attend any meeting except as otherwise provided by this section.

No quorumof a govermental body shall meet in private for the purpose of deciding on or
deliberating toward a decision on any matter except as provided by this section.

No executive session shall be held until the governmental body has first convened in an open session
for which notice has been given, a majority of the members have voted to go into executive session
and the vote of each member is recorded on a roll call vote and entered into the minutes, the presiding
officer has cited the purpose for an executive sessmahttee presiding officer has stated before the
executive session if the governmental body will reconvene after the executive session.

Nothing except the limitation contained in this section shall be construed to prevent the governmental
body from holdingan executive session after an open meeting has been convened and a recorded vote
has been taken to hold an executive session. Executive sessions may be held only for the following
purposes:

(1) To discuss the reputation, character, physical conditiomental health rather than the
professional competence of an individual, provided that the individual involved in such executive
session has been notified in writing by the governmental body, at leaseifgintyhours prior to the
proposed executive sessi Notification may be waived upon agreement of the parties. A
governmental body shall hold an open meeting if the individual involved requests that the meeting be
open. If an executive session is held, such individual shall have the following rights:

(a) to be present at such executive session during discussions or considerations which involve that
individual.

(b) to have counsel or a representative of his own choosing present and attending for the purpose of
advising said individual and not for tharpose of active participation in said executive session.
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(c) to speak in his own behalf.

(2) To consider the discipline or dismissal of, or to hear complaints or charges brought against, a
public officer, employee, staff member, or individual, prodideat the individual involved in such
executive session pursuant to this clause has been notified in writing by the governmental body at least
forty-eight hours prior to the proposed executive session. Notification may be waived upon agreement
of the paries. A governmental body shall hold an open meeting if the individual involved requests that
the meeting be open. If an executive session is held, such individual shall have the following rights:

(a) to be present at such executive session during disesss considerations which involve that
individual.

(b) to have counsel or a representative of his own choosing present and attending for the purpose of
advising said individual and not for the purpose of active participation.

(c) to speak in his owhehalf.

(3) To discuss strategy with respect to collective bargaining or litigation if an open meeting may have
a detrimental effect on the bargaining or litigating position of the governmental body, to conduct
strategy sessions in preparation for negmns with nonunion personnel, to conduct collective
bargaining sessions or contract negotiations with nonunion personnel.

(4) To discuss the deployment of security personnel or devices.
(5) To investigate charges of criminal misconduct or to disitiesgling of criminal complaints.

(6) To consider the purchase, exchange, lease or value of real property, if such discussions may have
a detrimental effect on the negotiating position of the governmental body and a person, firm or
corporation.

(7) To comply with the provisions of any general or special law or federal-graid requirements.

(8) To consider and interview applicants for employment by a preliminary screening committee or a
subcommittee appointed by a governmental body if an opetingewill have a detrimental effect in
obtaining qualified applicants; provided, however, that this clause shall not apply to any meeting,
including meetings of a preliminary screening committee or a subcommittee appointed by a
governmental body, to comr and interview applicants who have passed a prior preliminary
screening.

(9) To meet or confer with a mediator, as defined in section twande C of chapter two hundred
and thirtythree, with respect to any litigation or decision on any publicngssi within its jurisdiction
involving another party, group or body, provided that: (a) any decision to participate in mediation shall
be made in open meeting session and the parties, issues involved and purpose of the mediation shall be
disclosed; and (biho action shall be taken by any governmental body with respect to those issues
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which are the subject of the mediation without deliberation and approval for such action at an open
meeting after such notice as may be required in this section.

[ Clause (10)of the fourth paragraph added by 2008, 445, Sec. 4 effective March 30, 2009.]

(10) To discuss trade secrets or confidential, competitsehgitive or other proprietary information
provided in the course of activities conducted by a governmental baaly @sergy supplier under a
license granted by the department of public utilities pursuant to section 1F of chapter 164, in the course
of activities conducted as a municipal aggregator under section 134 of said chapter 164 or in the course
of activities cmducted by a cooperative consisting of governmental entities organized pursuant to
section 136 of said chapter 164, when such governmental body, municipal aggregator or cooperative
determines that such disclosure will adversely affect its ability to condisiness in relation to other
entities making, selling or distributing electric power and energy.

This section shall not apply to any chance meeting, or a social meeting at which matters relating to
official business are discussed so long as no figedeanent is reached. No chance meeting or social
meeting shall be used in circumvention of the spirit or requirements of this section to discuss or act
upon a matter over which the governmental body has supervision, control, jurisdiction or advisory
power.

Except in an emergency, a notice of every meeting of any governmental body shall be filed with the
clerk of the city or town in which the body acts, and the notice or a copy thereof shall, at least forty
eight hours, including Saturdays but not Sundays legal holidays, prior to such meeting, be publicly
posted in the office of such clerk or on the principal official bulletin board of such city or town. The
secretary of a regional school district committee shall be considered to be its clerk antfle tiea
notice of meetings of the committee with the clerk of each city or town within such district and each
such clerk shall post the notice in his office or on the principal official bulletin board of the city or
town and such secretary shall pastts notice in his office or on the principal official bulletin board of
the district. If the meeting shall be of a regional or district governmental body, the officer calling the
meeting shall file the notice thereof with the clerk of each city and towmnasuch region or district,
and each such clerk shall post the notice in his office or on the principal official bulletin board of the
city or town. The notice shall be printed in easily readable type and shall contain the date, time and
place of such neting. Such filing and posting shall be the responsibility of the officer calling such
meeting.

A governmental body shall maintain accurate records of its meetings, setting forth the date, time,
place, members present or absent and action taken at eatingnincluding executive sessions. The
records of each meeting shall become a public record and be available to the public; provided,
however, that the records of any executive session may remain secret as long as publication may defeat
the lawful purpses of the executive session, but no longer. All votes taken in executive sessions shall
be recorded roll call votes and shall become a part of the record of said executive sessions. No votes
taken in open session shall be by secret ballot.

A meeting ofa governmental body may be recorded by any person in attendance by means of a tape
recorder or any other means of sonic reproduction or by means of videotape equipment fixed in one or
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more designated locations determined by the governmental body exceptawheeting is held in
executive session; provided, that in such recording there is no active interference with the conduct of
the meeting.

Upon qualification for office following an appointment or election to a governmental body, as
defined in this sean, the member shall be furnished by the city or town clerk with a copy of this
section. Each such member shall sign a written acknowledgement that he has been provided with such
a copy.

The district attorney of the county in which the violation ocalisikeall enforce the provisions of this
section.

Upon proof of failure by any governmental body or by any member or officer thereof to carry out any
of the provisions for public notice or meetings, for holding open meetings, or for maintaining public
recads thereof, any justice of the supreme judicial court or the superior court sitting within and for the
county in which such governmental body acts shall issue an appropriate order requiring such
governmental body or member or officer thereof to carrysaoh provisions at future meetings. Such
order may be sought by complaint of three or more registered voters, by the attorney general, or by the
district attorney of the county in which the city or town is located. The order of notice on the complaint
shal be returnable no later than ten days after the filing thereof and the complaint shall be heard and
determined on the return day or on such day thereafter as the court shall fix, having regard to the
speediest possible determination of the cause consigtiém the rights of the parties; provided,
however, that orders with respect to any of the matters referred to in this section may be issued at any
time on or after the filing of the complaint without notice when such order is necessary to fulfill the
pumposes of this section. In the hearing of such complaints the burden shall be on the respondent to
show by a preponderance of the evidence that the action complained of in such complaint was in
accordance with and authorized by section eleven A 1/2 of ehéptty A, by section nine G of
chapter thirtyfour or by this section. All processes may be issued from the clerk’s office in the county
in which the action is brought and, except as aforesaid, shall be returnable as the court orders.

Such order maynvalidate any action taken at any meeting at which any provision of this section has
been violated, provided that such complaint is filed within twemty days of the date when such
action is made public.

Any such order may also, when appropriate, nexjthe records of any such meeting to be made
public, unless it shall have been determined by such justice that the maintenance of secrecy with
respect to such records is authorized. The remedy created hereby is not exclusive, but shall be in
addition to ®ery other available remedy. Such order may also include reinstatement without loss of
compensation, seniority, tenure or other benefits for any employee discharged at a meeting or hearing
held in violation of the provisions of this section.

Such order ray also include a civil fine against the governmental body in an amount no greater than
one thousand dollars for each meeting held in violation of this section.
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The rights of an individual set forth in this section relative to his appearance beforéregnmean
executive or open session, are in addition to the rights that an individual may have from any other
source, including, but not limited to, rights under any laws or collective bargaining agreements, and the
exercise or nomxercise of the indivigial rights under this section shall not be construed as a waiver of
any rights of the individual.

113



CONFLICT OF INT EREST LAW

0
/BOSTON Superintenc "NiE©

Public Schools Circular e
Focus on Children September 1, 2019

School Year 20182019

CONFLICT OF INTEREST LAW 0 CITY EMPLOYEES

Attached you will find a copy of the "Summary of the Conflict of Interest Law for Municipal Employees," which

outlines the standards of ethics and conduct for all city employees. This summary was prepared and issued by

the State Ethics Commission, thestate ent ity charged with enforcing Massach
M.G.L. c. 268A.

Copies of this Summary should be distributed to all staff and School -Site Council members on an annual basis.
It may also be found here:

All staff should be encour aged to read and be familiar with the law so that we all carry out our obligations
honestly and fairly, and so that our actions are above reproach. Please use the attachment to this circular to
make copies for your staff and School -Site Council.

Annually, every City employee is required by law to sign the acknowledgment of receipt of the attached
summary via The Hub. In the alternative, the employee may return the signed acknowledgement to their
supervisor for submission to the Office of Human Resources.

Furthermore, every 2 years, all current state, county, and municipal employees must complete online ethics
training through the State Ethics Commission. New public employees must complete this training within 30
days of beginning public service, and every 2 years thereafter. Upon completing the program, employees
should print out the completion certificate, keep a copy for themselves, and provide a copy of the
completion certificate to Human Resources The online training can be found at:

https://www.mass. gov/how -to/complete -the-online-training -program-for-municipal -employees

For specific questions regarding employment and/or individual activity under the conflict of interest laws
should be directed to the Office of Legal Advisor.

Name: Catherine Lizotte

Department: Office of Legal Advisor

Mailing Address: 2300 Washington Street, Boston, MA 02119
Phone: 617-635-9320

Fax: 617-635-9327

E-mail: clizotte@bostonpublicschools.org

Dr. Brenda Cassellius, Superintendent
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